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Mogynb MO PERCo-WMO01, PERCo-WMEOQO1 «YueT paboyero BpeMeHn»

1. BBepeHue

HacTosiwee «Pykoeodcmeo nonb3oeamesnisi modyns 10 PERCo-WM01 (PERCo-WMEQ1)
Yuyem paboyezco epemeHu» (oanee — pPyKosoOCmMBO) COAEPXKUT onucaHume paboumx OKOH W
nocnegoBaTenbHOCTM  OencTBuiA npu  paboTe C pasgenamum M nogpasgenamv  Moayns
PERCo-WMO01 (PERCo-WMEOQ1) «Y4yem paboyez2o epemeHu» (anee — MOOy/ib).

PykoBOACTBO [OMKHO MCNONb30BaTbCsA COBMECTHO C «PykoeodcmeoM rnosib3oeamerisi
“CmandapmmnHoeo nakema N0” PERCo-WS, PERCo-WSE cucmemMbl KOHMpOJIsi u ynpassieHusi
docmynom PERCo-Weby». [lopsgok npuobpeTteHus nuueH3MM Ha MOoAynb YKkasaH B
«Pykoeodcmee admuHucmpamopa CKY/[] PERCo-Web» B pasgene «YnpaBneHue
NNLEH3UAMUY.

Mogynb sBnsieTcAa [ONOMHUTENBHBIM KOMMOHEeHTOM ans moayns PERCo-WS (PERCo-WSE)
«CmaHldapmHbilti nakem [1O» v npegHasHayeH ons opraHusaumm APM coTpyaHukoB otaena
nepcoHana unu Apyrux nuu, segywmx tabenbHbln y4eT paboyero BpemMeHn Ha npeanpusaTun.

Obpaulaem BHMMaHue, YTo moayns PERCo-WMEQ1 npegHa3HayeH Ans Ucnonb3oBaHus B
coctaBe cucrtembl PERCo-Web, BcTtpoeHHon B namsatb koHTponnepoB PERCo, u nveetr
dyHKUMOHAaNbHbIE orpaHmndennsa  (cM.  «PyKoBOACTBO agMUHUCTPATOpPa»  CUCTEMbI
PERCo-Web, pasgen «OCHOBHbIE TEXHUYECKNE XapPaKTEPUCTUKUY).

lMpumeyaHue:

7 OkcnnyaTauuoHHasi [OKyMeHTauus Ha o6opygosaHvme u O cuctemsl PERCo-Web
AOCTyMHa B 9NEKTPOHHOM Buae Ha cante komnaHun PERCo, no agpecy: Www.perco.ru, B
pasgene MNoaaepxka> [JokymeHTauus.
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PYKOBOﬂ,CTBO noJsib3oBaTtens

2.

Paspen «lepcoHan»

B maHHOM pykoBoACTBE ONUCbIBaeTCs TONMbKO noapasgen «lpaguku pabombi», BXoaswmiA B
MoAyfnb, onMcaHne ocTarnbHbIX nogpasgenos pasgena «fepcoHan» cmotpuTte B «Pykogeodcmee
nonb3oeamerns “CmaHdapmHozo nakema l10” PERCo-WS, PERCo-WSEw».

2.1.

Moppaspen «paduku paboTbi»

Monpasaen npegHasHadeH ans:

C03aHuns HeaenbHbIX rpaduKoB PaboThl;

C031aHNs CMEHHbIX rpadMKoB paboThl;

co3faHusg rpadomnkoB paboTbl MO NPUCYTCTBUIO;

co3gaHune rpadmnkoB paboThbl C HAKOMIEHMEM HapYLLIEHUN;

co3gaHue rpadmkoB paboThbl C HAKOMJIEHMEM HAPYLLIEHWIA HA ocHOoBe BanaHca;

yKasaHus Ons Kaxgoro rpaduka paboTbl perncTpupyrowmx noMelleHun yyeta paboyero
BPEMEHMU;

HaCTPOMKN ONsl Kaxgoro rpaduka paboTbl NapaMeTpoB COCTAB/IEHNA OTYETOB O AUCLMMNIIMHE
TpyAaa,

N3MEHEHMS 1 yaaneHus co3gaHHbIX paHee rpadmkoB paboTbl;

BbICTaBINEHNSA PEXNMA HOYHOIO BPEMEHN paboThl.

lIpumeyaHue:

" CospaHue rpacdukos paboTbl MO3BOMNSAET BECTU yYeT paboyero BpemMmeHu COTPYAHMKOB U He

CBA3aHO C NnapamMmeTpamMmun aocTtyna rno BpemMeHu.

MHmepean pabomsl — NPOMEXYTOK BPEMEHU, B TEYEHNE KOTOPOro COTPYAHUK AOIMKEH HAaXOAUTHLCS
Ha paboyem mecTe. Pabounit eHb MOXKET COCTOSITb U3 HECKONbKMUX MHTEpPBanoB paboTol.

Bua ctpaHuubl nogpasagena:

Tpadmkn paboTb PERCo-Web AgmunmcTpaTop ?

- @ 2200 Houroe spema @ 2300 - @ 06:00 Mowcx

: BeuepHee spema (O 20:00

Hassanue Tun rpaduka Onucanue Mpumeyanne

18.00-21.00 HedenkHeli

9.00-17.45 - ace BXO4El HenenkHeli

9.30-18.15 HezenkHeld @

9.00-17.45 HezeneHeld

8.30-17.15 HezeneHell

8.00-16.45 HezeneHelld

MaHenb MHCTPYMEHTOB CTPaHULbI:

o HOo6aBuTb — co3gaHme HOBOro rpadumka paboTbl.

PepaktupoBaTtb — U3MEHeEHWe napaMmeTpoB rpaduka paboTbl, BblAENEHHOTO B
paboyen obnactu cTpaHuubl.

o KonupoBaTtb — co3gaHne HOBOro rpadmka paboTkl Ha OCHOBE rpadumka, BblAENEeHHOro
B paboyer obnactu cTpaHuubl.

o Ypanutb — yaaneHue rpacduvka paboThbl, BelgeneHHoro B pabo4den obnactu ctpaHumubl.

e BeuepHee Bpems c... no... — Nonsd BBoOAA ANS yKasaHUA NPOMEXyTKa BPEMEHW, KOTOpoe
OyaeT cumTaTbCs BEY4EPHMM NPU COCTABIIEHUN OTHETOB 41151 BCeX rpacomkoB paboTbl.

e HouHoe Bpems c... no... — Nond BBOAA A5 YKka3aHWs NPOMEXYTKa BpeMeHW, Kotopoe byaeT
CUMTaTbhCs HOYHBbIM MpPU COCTaBIEHUM OTYETOB AN BCeX rpadukoB pabotbl. [JaHHas
dyHKUMS MoxeT notpeboBaTtbCcs, ecnv 3a paboTy B HOYHOE BpemMs NpeaycMoTpeHa
gonnara.

¢ [Mouck — none no3sonsieT NPON3BECTU MOMCK MO 3rieMeHTam CTonbLoB B paboyen obnactu

CTpaHuubl. KHonka CGpOCVITb o4yunlaeT none.
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Mogynb MO PERCo-WMO01, PERCo-WMEOQO1 «YueT paboyero BpeMeHn»

2. Paboyasa obnacTtb cTpaHuubl nogpasgena CoOepXWUT CMMCOK CO3A4aHHbIX paHee rpaduKoB
paboTbl C yka3aHMeM Tuna, onucaHvem W npumedvaHnem. B npumevaHum oTobpaxkaeTtcs
NHoOpMaLMa O BO3MOXHOM HEODXOANMOCTN KOPPEKTUPOBKM rpaduka npu CUHXPOHM3aUUN ¢
1C: lpednpussmue 8 (QOCTYNHO TONbKO MPW MPUMOBPETEHHOM nuueH3un Ha mopynb O
PERCo0-WMO03 (PERCo-WMEOQ3) «MHmeepauyusi ¢ 1C»).

lpumeyaHue:

7 Paboyast 06nacTb CoaepXUT (PYHKLMM COPTUPOBKU MO 3fIEMEHTaM OJHOro U3 CTON6LOB U
M3MeHeHNA LUNPUHbI CTOJ'I6L|,OB.

2.1.1. OkHo «[lo6aBuTb rpacduk padoTbi»

OkHo flo6aBuTtb (PegakTtnpoBaTtb, KonupoBaTh) rpadmk paboThbl Bbi3bIBAETCS HAXKaTUEM KHOMKA

[Ho6aButsb ( PepakTtupoBarb, KonupoBaTtb) 1 npegHasHayeHo s co3gaHnsi HOBOro
rpacdmka paboTbl (M3MEHEHUSA, KONMPOBAHWSA MapamMeTpoB paHee cosgaHHoro rpadmka). OkHO
PepaktupoBaTb rpadmk paGoTbl Takke MOXHO Bbi3BaTb [BOWHbIM Ha)XaTUeM IEeBOW KHOMKM
MbILLM Ha CTPOKE C BblOpaHHbIM rpadduKoMm.

,qoﬁaBMTb [Paq)y"( paﬁoTbl BEpHYTLCA K CIIACKY rpaghukos
Vs rpaduka
MoHenenbHUK PaGouee Bpema: 00u 00m
Hossiit rpachu
Onincatve rpaguka @
Tun rpaduka BropHmk PaBouee Bpema: 00u 00m
HeaenbHeii
Cpena Patouece epema: 00u 00m
PervcTpupyolLLe NOMELLEHMA
Hactpoiikn oTuetos Yeteepr PaGouee Bpema: 00u 00m

1. B3nemeHTbl NaHeNN NHCTPYMEHTOB:

¢ Wwm#a rpacdmka — none onsi BBoga HaMMeHOBaHWS rpaduka paboThbl.

e Twun rpadmka — B BbiNagaroLLEM CNINCKE MOXHO BbIGpaTb 0AnH U3 TUMNOB rpadumka paboThbi:
— HepenbHbiN;
— CMEeHHbIN;
— Mo NpucyTCcTBUIO;
— C HakonneHuem HapyLUeHUMN;
— C HakonneHMeM HapyleHUN Ha OCHOoBe GanaHca.

e OnucaHue — nosne N8 BBoga AONONHUTENBHOW MHAOPMaLUK O rpaduke paboThbl.

lpumeyaHue:

. MapameTp Tun rpacdmka coxpaHeHHOro paHee rpaduka paboTbl M3MEHUTb Henb3s. Ecnu
Heobxoanmo nepeBecTy COTPYAHUKOB Ha APYron Tun rpaduka, cosgante HOBbIM rpadouk u
3aganTe ero coTpyaHuKam.

2. TepekntovaTtenb BKMagoOK OKHA:
e WHTepBanbl — BKNagka npegHasHayeHa ANSA ykasaHus WMHTepBanoB paboTbl (BKknagka
HeJoCTynHa Ansa Tuna rpaduka Mo npucyTcTBUID).

e Peructpupylowime nomewleHuss — BKNagka npegHasHadeHa Ond  ykasaHug
PErMCTPUPYIOLLNX NOMELLEHWNNA.
e HacTpomkm oT4eTOB — BKMagKka npegHasHadeHa Ana  3adaHus  MakCcUManbHOWM

ONMNTENTIbHOCTU HaprJeHI/IVI, CbVIKCI/IpyeMbIX B noapasgene «)XXypHan ompabomaHHO20
epemMeHuU» v npn coctaesfieHMn OTHETOB B pasgene «Yyem paboye20 epeMeHU».

3. Pabouvas obnactb 3aBUCKT OT BblIOpaHHOW BKNAAKM OKHa:
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PYKOBOﬂ,CTBO noJsib3oBaTtens

Bknapgka «MHTepBanbI»

Bug pabouen obnactu Bknagku (3aBnucuT ot BblIbpaHHOro tuna rpaduka paboTbl):

MoHeAenbHUK PaGouee spemn: 08u 00m
BTOPHUK PaGouee epema: 00u 00m
Cpena PaGouce epema: 00u 00m

B pabouen obnactu Bknagkum oTobpakaloTCsl LKanbl BPEMEHW, COOTBETCTBYIOLLME OHAM

rpacdmka. Ha wkanax HacTpanBatoTCst MHTEpBanbl paboTbl:

o [Ina OJobasneHuss uHmMepeasia paboTbl BbIOENNTE HaA LWKaNe BPEMEHM Y4acToK,
COOTBETCTBYIOLWMIN TpeOyemMomMy BpeMeHn paboThbl, yaepKuBasi NEBYH KHOMKY MbILLIN.

lpumeyaHus:

. — MpoOomKUTENBHOCTL OHOrO MHTEPBara AoMmkHa GbiTb He MeHee 3 MUHYT 1 He Gonee 24

4acos.

— WMHTepBansl He MOryT nepecekaTbCsl.

— CMmeHa gomkHa HaunHaTbCa ¢ Havana cmeHb! unn cogepatb TONbKO [1oIHYHo CMEHY.

— B ogHOM gHe He MoXeT OblTb HECKONbKMX [10/IHbIX CMEH.

— [na HegenbHOro rpaduvka paboTbl U rpaduka paboTbl € HAKOMJIEHMEM HapyLieHWUn
MHTEepBan He MoXeT HaumHaTbcs paHblie 00:30 n 3akaHunBaTbes no3gHee 23:30.

— Ona cMeHHoro rpaduka paboTbl WHTEPBaAN MOXET HayMHaTbCA B OAWH OEHb W
3aKaH4MBaTbCS B APYrON, TO €CTb NEPEXOAUTb Ha CreayoLWnin OeHb.

— [Ans OHel cMeHHOoro rpaduka, He coaepXalumx NMepexoasilero Ha crneaywun (unm
npeablioylwimi) OeHb WHTEepBana, BCE pacdeTbl Npou3BOOATCA CTPOro B npefenax
KaneHgapHbIX CyTOK.

e [InA KaxQgoro WHTepBana C MOMOLLbI pPacKpbIBaOLLErocs cCrnvicka yCTaHOBUTE OOWH U3
crnenyoLwmx NPU3HaKoB:

— MpomexyTouHbIN UHTepBan — MHTepBasn paboTbl, PACMOSIOKEHHbIA MEXAY NepBbIM U
nocrneaHuM MHTepBanamu paboTbl OHS UMW CMEHbI. TakMX UHTEPBanoB MOXET ObiTb
HECKObKO.

— Havano cmeHbI — nepBbIVi UHTEPBaN PaboTbl AHSA UMK CMEHDI.

— KoHeL cMeHbI — nocneaHuin nHTepsan paboTbl AHSA WU CMEHBI.

— MonHasa cmeHa — eQUHCTBEHHbIV MHTepBan paboTbl AHA UK CMeHbl. [MonHasa cmeHa He
nogpasyMeBaeT nepepbIBOB, BKo4Yas obea.

e [1na pedakmuposaHusi UHmMepsasa BblAeNnTe ero Ha LKane BpeMeHM, HaXaB Ha Hero nesov

KHOMKOW MbILLK, MOCIEe Yero U3MEHUTE MOSIOXKEeHNe OrpaHNMYMBaOLLNX ero nonsyHkos. Mpu

B8:88 W

[ |
MonHan ceHa ¥
HeoBXOANMOCTN MOXHO BbIAENUTbL Ha LUKane nomne BBOAA BpeMeHn o % Haxas

Ha Hero NeBOW KHOMKOW MbILUKX, U BBECTU BPEMS BPYYHYIO NP MOMOLLN KNnaBmnaTtypbl.

e [Ina ydaneHus uHmepeasna BblAENUTE €ro Ha LUKane BPEMEHW, HaXXaB Ha Hero neBow
KHOMKOW MbILLUK, NOCHE Yero HaxxmnTe KHonky Del Ha knaBmnaTtype.

e [Ina co3daHus aHano2u4HO20 UHMepeasia B OPYroMm AHe rpadumka paboTbl Bbigenute
WHTEepBas Ha LuKane BpeMEHN NeBON KHOMKOW MbILLX W, YAEPXKUBASA KHOMKY B BEPXHEN YacTu
WHTEepBana, nepeTtawimMTe ero Ha HeobXxoaAMMyH CTPOKY (PYHKUMA HegocTynHa Ans Tuna
rpacdpuka CMEHHbIN):

MoHEeAeNbHMK : FaGoyee Bpema: 074 15M

87:55 | W
| |

Hauano cmexs ¥

5

I
u
=
]


Пишущая машинка
Скачано с

Штамп


Mogynb MO PERCo-WMO01, PERCo-WMEOQO1 «YueT paboyero BpeMeHn»

Bknagka «Permctpupyrowime nomMmeLeHna»

Bug pabouelt obnactu Bknagku:

Yyet pabouero EpeMeHn YyeT Hepalouerc BpeMeHu

] HekoHTpOAMpYyEMaR TeppUTOpUA
— {2} Pabouan zona

& Kowtponnep zamka N21

@
-
5
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m
=}
m
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|
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3
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=
o
I

Yuem paboyezo epemeHuU — Npu YyCTaHOBKE (brnaxka MOMeELleHUe MUCNonb3yeTcsl Kak
perncTpupytoliee ans ydeta paboyero BpeMeHMW.

Yyem Hepabouyezo epemeHU — MpU yCTaHOBKE pnakka nomelleHMe WUCMNOoNnb3yeTcs Kak
perncTpupyrowiee ana ydyeta Hepabodero BpemeHW. Hepabouum gaBnseTca Bpewms
nepepbIBOB, BKMNtovasi odea.

Mpy HEOBXOANMOCTN MOXHO BblIGpaTh HECKOMbKO PErMCTPUPYHOLLMX MOMELLEHWIA.

Bknagka «HacTpowku oTyeToB»

Bug paboyen obnactu Bknagku (3aBucuUT OT BblIGpaHHOro Tuna rpadunka paboTbl):

HacTpoliku oTuetoB

He YUYMTBIEATE NPAazZaHUKHN YUMTEIEATE TONBKO HEthlﬁ EXOJ W NOCNS24HWK BbIXO4

He cumTaTe HapylweHWem, paspelumTs w0 . 00 He yuuTblBaTE HAPYLWEHWA MEHEE YEM Ha: oo . 00
ONOo3AsHKME He BONee Yem Ha:

He cumTate HapyWeHWeM, pa3pelunTs Yxos

paHblue

0 - 00 He yuuTeiEaTE NepepaBoTky MEHEE UeM Ha! oo . 00
He Gonee uem Ha: '

00 : 00

O6paTtute BHMMaHUe, YTO BpEMS onpegendeTtcsa B popmaTe Y4:MM, TO €CTb,

K

01 : 15
npumepy, OyneT cooTBETCTBOBAaTbL OAHOMY Yacy NsiTHaaLaTV MUHYTaMm.

OnemeHTbl BKMagku 3aBUCAT OT BblGpaHHOro Tuna rpaduka paboTbl U OTpaXKeHbl B
COOTBETCTBYIOLLMX [MaBax JaHHOro pyKOBOACTBA:

HacTponku oTyeToB ANng HegenbHoro rpaduka paboThbl;

HacTtporkn oT4yeTOB ANsi CMeHHOro rpaduka paboThl;

HacTtporkn ot4yeToB Ans rpadmka padboTbl MO NPUCYTCTBUIO;

Hactponku ot4yeToB Ans rpacdhumka ¢ HAKONJAEHUEM HapYLUEHUM;

HacTpouku oT4yeToB AN rpacdumka ¢ HaKoNJeHUeM HapyLeHU Ha ocHoBe GanaHca.

4. KHonka CoxpaHuTb U3MEHEeHUsl coxpaHsieT fobaBnseMbl (M3MEHEHHbIW, CKONMMPOBAHHbIN)
rpadouk.
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PYKOBOﬂ,CTBO noJsib3oBaTtens

[na ycTtaHoBNeHWs COTPYyAHMKAM COOTBETCTBYHOLMX rpadmkoB paboTbl C LEeNbl AanbHENLWero
yyeTa nx pabodero BpeMeHU:

1. OrtkponTte nogpasgen «CompydHuku» pasnena «llepcoHan».
2. OTkponTe Yy4eTHyl KapTouky coTpygHuka (cMm. «Pykoeodcmeo nosib3oeamernsi
“CmandapmnHozo nakema [10” PERCo-WS, PERCo-WSEp).
3. HaxmuTe KHomky BHYTpu nonsa Mpadmk paboTtbl. OTKpoeTCcsa cnmMcok ¢ rpadukamm paboThbi:
lpaduk paboTel
9.00-17.45
18.00-21.00
8.00-16.45
8.30-17.15
9.00-17.45 o
9.00-17.45 - pce oAkl
9.30-18.15
4. B cnucke BbiGepuTe HEOOXoaUMbIA rpadmK N HAXMUTE KHOMKY, nocne 4ero B none Mpacpumk
paboTbl y4ETHOM KapTOYKM COTPYAHNKA NOSBUTCS 3HaYeHne BblIOpaHHOro rpaduka.
5. HaxmuTte kHonky CoxpaHUTb U3MEHEHUsA, JaHHOMY COTPYAHUKY GyaeT yCTaHOBIEH HOBbIV
rpadouk paboTbl.
2.1.2. Co3paHue HegenbHoro rpacduka padoTbl

HepenbHbIN rpacduk paboTbl — TMN rpadmka ¢ PUKCMpoBaHHBIM BpEMEHEM NepepbiBa, TO €CTb
COTPYAHVK MMeeT NpaBO YWTM Ha nepepbiB TOMbKO B CTPOro 3afaHHbIi MPOMEXYTOK BPEMEHWU,
Hanpumep, Toneko ¢ 12:00 go 12:45.

[nsa co3pgaHunsa HegenbHoro rpaduvka paboTbl:

1.
2.

WNcnonb3ys naHenb HaBurauuu, nepenaute B pasgen E «lepcoHan».

OTkpowvite nogpasaen «Mpagpuku pabombi».
Ha naHenu WHCTPYMEHTOB CTpaHuLbl HaXXMUTE KHOMKY Hob6aButb. OTKpOETCs OKHO
Jo6aBuTb rpacdmk paboThb.
B oTkpbiBLIEMCH OkHe B rnone Umsa rpadmka BBeante HanmeHoBaHne HOBOro rpaduka, B nose
OnucaHue nNpy HeOHXOOUMOCTM YKaKUTE AOMNOMHUTENBHYIO MHAOPMaLUIO O rpaduke.
C nomoupbto packpbiBatoLerocs cnucka Tun rpaduka soibepute Tun HepenbHbIn. Brnagka
MHTepBanbI NpumeT cneayowmn Bua;
NoHeaenbHUK PaGouee epema: 00u 00m
BTOpHMK PaGouee epema: 00u 00m
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6. Ha Bknagke oToGpaxatoTcsi CTPOKM, COOTBETCTBYKOLIME AHSM Hedenu. [Ans Kaxgoro AHs
He[enu yCTaHOBUTE Ha LuKarne BpeMeHn HeoBXoaMMoe KONMYecTBO MHTepPBanoB paboThbl.

MoHegenbHUK PaGouee epema: 08u 00m

BTOPHKHK

PaGouee spema: 08u 00m

CnpaBa OT LUKan BpeMeHU oTobpakaeTcs MOoNyyYmBLUAsICS MPOOOIKMTENBHOCTL paboyero
BPEeMEHW KaXkaoro OHs.

7. TMNepengute Ha Bknagky Peructpupyrowme nomeweHusi. B pabouyen obnactu Bknagku
ycTaHoBUTE hNaXKKM Y NMOMELLEHMI, B KOTOPbIX B COOTBETCTBMM C CO34aBaeMbliM rpacomKom
Oynet BecTUCb y4eT paboyero n Hepabodero BpeMeHMW.

8. [llepengute Ha BkNagky HacTponkn oT4eTOB M HACTPONTE NapamMeTpbl COCTABIEHMS OTYETOB
O AncuMnvHe Tpyaa no HOBOMY rpagouky.

Bwuag Bknagku:

HacTpoiku oTueToB

He y4nTeIBaTE NpasaHuKu YuuTeIBaTE TONBKO NEPBLIA BXOA W NOCNELHUA BbIXOA

He cumTate HapyWeHWeM, pa3pelunTs

0 - 00 He yusTEIEATE HAPYLWEHWA MEHES UM Ha! oo . 00

ONo3A3HKE He Bonee yeum Ha:

He cuMTate HapyWeHWEM, Pa3RELUNTE YX04

0 - o0 He yusTeiEaTe NepepaboTky MEHEE YEM Ha: 00 : 00

paHble He Bonee Yyem Ha:

OrneMeHTbI BKITagKu:

He yuuTbiBaTb NpasgHUKM — Npu yCTaHOBKE doriakka AHM, OTMEYEHHble B nogpasaene
«lMpa30Hu4HbIe OHU» (CM. «Pykoeodcmeo nosib3oeamesnsi “CmaHdapmHo20 nakema
MO” PERCo-WS, PERCo-WSE»), 6yaoyT cuntaTtbca paboummum.

YuuTtbiBaTb TONLKO NEpPBbIM BXOA4 M MOCNEeAHUM BbIXOA — MpPU YCTAHOBKE dpraxka
BbIXOZAbl U3 PEMMCTPUPYIOLLMX MOMELLEHNI B TedeHne paboyero gHa He ByayT yunTbiBaTbCA
npu pacyete paboyero BpeEMeHMW.

He cuuTtaTb HapylweHueM, paspelnTb ono3faHue He Gonee 4em Ha — ecnu Bpems
0ono3gaHnsi MeHblUe YKa3aHHOro, oHoO He OyaeT yunTbiBaTbCA B OTyeTe «Hapywumenu»
nogpasgena «Omyemsl no ducuyunauHey. Ecnn Bpemsi ono3gaHus Gonblle yka3aHHOro,
€ro MOXHO NOracuTb TOMbKO NMPWU NMOMOLLM ONpaBAaTENbHOro JOKYMEHTa.

He cumtaTtb HapyweHuneMm, paspewmnTb yxon paHblie He 6onee Yem Ha — ecnv Bpems
npexaeBpeMeHHOro yxoaa ¢ paboTbl MeHbLUe yKa3aHHOro, OHO He OyaeT yyuTbiBaTbCs B
oTyeTe «Hapywumenu» noapasgena «Omyembl _no ducyunauHe». Ecnu Bpewms
npexaeBpeMeHHOro yxoaa ¢ pabotbl 6onbLue yKazaHHOro, ero MOXHO MOracuTb TOSbKO Npw
NOMOLLM ONpaBAaTenbHOro AOKyMEeHTa.

He yuuMTbiBaTb HapyweHUsi MeHee YeM Ha... — eCliM CyMMapHoe BpeMsi HapyLUeHUN
(onosgaHwue, yxopn paHblUe OKOHYaHUA pabodero AHsA, yxoabl ¢ paboTbl B Te4eHne paboyero
AHA) B npedenax KaneHOapHbIX CYTOK MeEHbLUE YKa3aHHOro, HapyleHuss He OyayT
yuYnTbIBaTLCS NpU pacyeTe paboyero BpeMeHu.

He yuuTbiBaTb NepepaboTKy MeHee YeM Ha... — eCnv CyMMapHoe BpeMsi nepepaboTku
(Npuxoa paHbLUEe HaYana u yxopn no3xe oKoH4YaHusA pabo4yero gHS) B npegenax KaneHgapHbixX
CYTOK MEHbLUE yKadaHHOro, nepepaboTtka He OygeT yunTbiBaTbCs Npu pacveTe paboyero
BPEMEHW.
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lpumedaHue:

Y Mpu mobbix HAPYLLIEHWAX 3a0/MKEHHOCTb YX0OMT B (hOpMaT Heroraliaemoii B TOM Cryyae,
€CNN  HapyLlUeHVs1 BbIXOAAT 3a npedenbl YCTaHOBMNEHHbIX B HacTpolhkax oT4yeToB
MHTepBanoB. Henorawaemble 3a40MKEHHOCTU Hemnb3s OTpaboTaTb M MOXHO MoracuTb
TONbKO onpaBaaTenbHbIM JOKYMEHTOM.

9. Haxmute kHonky CoxpaHuTb nuameHeHus. OkHo [lo6aBuTb rpacduk paboTbl 6yaeT 3aKpbITO.
HoBbin rpaduk 6yoet gobaeneH B paboyyto obnacte nogpasgena.
2.1.3. Co3aaHue cMeHHoro rpacuka paboTbl

CMeHHbIN rpadmk paboTbl — TN rpaduka ¢ BO3MOXHOCTbI YCTAHOBUTL Ha4yano M OKOHYaHue
paboyeln cmeHbl B pasHble KaneHgapHble OHW. Bpemsi nepepbiBa uMKCMpOBaHHOE, TO €CTb
COTPYAHVK MMEEeT NpaBO YWTM Ha NepepbiB TOMbKO B CTPOro 3afaHHbIi MPOMEXYTOK BPEMEHW,
Hanpumep, Tonbko ¢ 12:00 go 12:45.

[lna co3gaHms cMeHHoro rpaduka paboTbi:

1. Wcnonb3ys naHenb HaBuraumu, nepenante B pasaen E «llepcoHan».
OTkpoinTe noapasnen «paguku pabomsi».

3. Ha naHenu MHCTPYMEHTOB CTpaHWLbl HAXXMWUTE KHOMKY Hob6aButb. OTKpOETCs OKHO
Jo6aBuThb rpacdmk paboThbl.

4. B oTkpbiBLIEMCS OKHE B none Umsa rpacmka BeeanTe HaMMeHOBaHWe HOBOroO rpaduka, B nosne
OnucaHue Npyn HeOBXOANMOCTU YKaXXnUTe LOMNONHUTENBHYO HOPMaLMIO O rpaduke.

5. C nomowbto packpbiBarouwlerocd cnucka Tun rpacpmka Boidepute Tmn CMeHHbIW. Bknagka
MHTepBanbl npumeT crnegyowmn Bua;:

08-11-2022

JOenb 1 PaGouee epema: 00u 00m
OeHb 2 PaGouee Bpema: 00u 00m

OeHb 3 PaGouee Bpema: 00u 00m

OneMeHTbI BKITagKu:

° [o6aBuUTb AeHb — KHOMKa No3BonsieT 4o0aBuTL B rpaduk elle oamH AeHb. Konnyectso
OHen He JomkHO npesbiwath 30.

. Ypanutb AeHb — KHOMKa MO3BOMSET yOanuTb BblAeNeHHbIn B paboyen obnactu
BKITagKu AeHb.
¢ [lone [laTta HaYana cMeHbIl — Nnose npegHasHayeHo A8 BBoAa AaThl NepBOro AHA rpaduka.

[na BBOAA AaTbl HAXMUTE KHOMKY BHYTPM MOnS.
6. Ha Bknagke oToGpaxalTcsi CTPOKM, COOTBETCTBYHOLLME [AHAM CMeHbl. [lo ymon4yaHuio

cosfaeTcs rpaduk us Tpex aHen. Micnonb3ysa KHOMKKU Job6aButb AeHb 1 Yoanutb
AeHb, YCTaHOBUTE HEOBXOAMMOE KONMYECTBO OHEWN CMEHBI.

7. [Ona Kaxpgoro AHS CMEeHbl YCTAHOBUTE Ha LIKane BpeMeHW Heobxoaumoe KOonuMyecTBO
MHTepBanoB paboTbl. CnpaBa OT wWKan BpemMeHu oTobpaxaeTcs noryyYmBLLASICS
NPOAOIMKUTENBHOCTL paboyero BpEMEHN KaXaoro OHs.
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08-11-2022

Aexb 1 PaGouee Bpema: 16u 00m

HAexb 2 PaGouee Bpema: 06u 05m

8. YcTaHoBMTe gaTy nepBoro AHA CMEHHOro rpaduka. [1nsi aToro HaXKMUTE KHOIMKY BHYTpHU
nons [lata Hayana cMeHbl. B OTKpbIBLIEMCSA KaneHaape ykaxute Heobxogumyto aary.

9. T[epengute Ha Bknagky Peructpupyrowme nomeweHusi. B pabouyen obnactu Bknagku
ycTaHoBUTE haXKKM Y NMOMELLEHMI, B KOTOPbIX B COOTBETCTBMM C CO34aBaeMbliM rpacomKom
OyneT BecTUCb y4eT paboyero n Hepaboyero BpeMeHM.

10. Mepengute Ha BKNagky HacTponkn oT4eTOB 1 HACTPONTE NapameTpbl COCTABNEHNA OTYETOB
O AncumMnnvHe Tpyaa no HOBOMY rpagouky.

Bua Bknagku:

Hactpoiikn oTyeToB

YuuTbiEaTE TONEKO NMEPBLIF BXOA V1 NOCNEAHWIA BLIXO]

He cumTaTe HapyweHWem, paspewmTe 00 . o0 He yuuTuiBaTe HapylweHA MeHee Yem Ha: 00 . 00
0no3faHKe He Bonee uam Ha: ’

He cumrTaTe HapYWEHWEM, PA3PELLKTE yx0a He yuuTsigate nepepaoTky MeHee uem Ha: 0 . 00

00 : 00
paHblue He Bonee yem Ha:

OnemeHTbl BKIagku:

e YuntbiBaTb TOJNIbKO MepBbIA BXOA4 U MOCNeAHUM BbIXoA — MNpu yCTaHOBKe chnaxka
BbIXOAbl U3 PETMCTPUPYIOLLMX MOMELLEHNI B TedeHne paboyero gHa He ByayT yunTbiBaTbCA
npu pacyete paboyero BpeMeHMu.

e He cuuTtaTtb HapyweHueMm, paspewnTb onosgaHue He bonee 4Yyem Ha — ecnu Bpems
0ono3aaHnsi MeHblUe yKa3aHHOro, oHO He OyaeT yunTbiBaTbCA B oTyeTe «Hapywumenu»
nogpasgena «Omyemsl no ducyunauHey. Ecnn Bpemsi ono3gaHusa 6onblue yka3aHHOro,
€ro MOXHO NOracuTb TOMbKO NPU NMOMOLLM ONpaBaaTENbHOro JOKYMEHTa.

¢ He cuutaTtb HapyweHuem, paspewnTb yXo4 paHblue He 6ornee YeM Ha — ecnv Bpems
npexaeBpeMeHHOro yxoga ¢ paboTbl MeHbLUE yKa3aHHOro, OHO He OyadeT yuuTbiBaTbCH B
oTyeTe «Hapywumenu» nogpasgena «Omyembl _no ducuyunauHe». Ecnu Bpewms
npexaeBpeMeHHOro yxoaa ¢ pabotbl 60nbLue ykazaHHOro, ero MOXHO MOracuTb TOSNbLKO Npw
nomoLLun onpasgaTenbHOro AOKyMeHTa.

e He yuuTbiBaTb HapylweHUA MeHee YeM Ha... — eciM CyMMapHoe BpeMsi HapyLUeHWUN
(onosgaHue, yxoa paHbLLEe OKOH4YaHUSA paboyero aH4, yxoabl ¢ paboTbl B Te4eHne paboyero
AHS1) B npedenax KaneHaapHbIX CYTOK MeEHblUe YyKa3aHHOro, HapylleHuss He OyayT
yunTbIBaTbCH NpU pacyeTe paboyero BpeMeHu.

¢ He yunTtbiBaTb NnepepaboTKy MeHee 4eM Ha... — eCilim CyMMapHOe Bpemsi nepepaboTku
(Mpuxoa paHbLUe Havyana n yxoa nos)e okoH4YaHusa paboyero AHA) B Npeaenax KaneHaapHbixX
CYTOK MeHbLUe YyKa3aHHOro, nepepabotka He OyadeT yunTbiBaTbCA Npu pacyeTe pabodero
BPEMEHM.
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lpumeyaHue:

" [Mpu nobbix HapyLLEHUAX 3a00MKEHHOCTb YXOAMT B dhopmaT Henorallaemoi B TOM crny4ae,
€CNN HapyLeHus BLIXOOAT 3a npegenbl yCTaHOBMEHHbIX B HacTponkax oT4yeToB
MHTepBanoB. Henorawaemble 3a00/MKEHHOCTU Henb3s OTpaboTaTb U MOXHO MOracuTb
TOSIbKO onpaBaaTesibHbIM AOKYMEHTOM.

11. Haxmute kHomky CoxpaHuTb u3MeHeHusi. Hoebii rpacduk Oyget gobaeneH B pabouyto
obnacTb nogpasgena.

2.1.4. CospgaHue rpadmka paboTbl N0 NPUCYTCTBUIO

Mpacmk paboTbl MO NPUCYTCTBUIO — TUM rpadounka, Npu KOTOPOM AN COTPYAHMKA HE YKa3blBaloTCS
NHTepBarnbl paboyero BpeMeHu, HO BeeTCs MOACYET BPEMEHM HaxoXaeHUst Ha paboyem mecTe.

[nsa co3paHuns rpadmka paboTbl MO NPUCYTCTBUIO:

1. Wcnonb3ysa naHenb HaBuraumu, nepenante B pasgen m «lepcoHarn».
OTkpoinTe noapasnen «Mpaguku pabomsi».

3. Ha naHenu MHCTPYMEHTOB CTpPaHWULbl HAXKMUTE KHOMKY [Ho6aBuTtb. OTKpoeTcAa cTpaHuLa
Jo6aBuTb rpacdmk paboThbl.

4. B oTkpbiBlWeEMCS okHe B nosnie Uma rpacdmka BBegmMTe HauMeHoBaHWe HOBOro rpaduka, B none
OnucaHume npm HEOHXOANMOCTM YKaXKMTE AONONHUTENBHYI0 MHGOPMAaLMIO O rpaduKe.

5. C nowmouwlbto packpbiBatowerocs cnucka Tun rpadumka Boibepute tmn Mo npucyrtcTBMIO.
Mocne aToro otobpasntca Bknagka Pernctpupyrowme nomMmeLeHus:

Yyet paboyerc Bpemetm Yuet Hepabouyerc BpeMeHn

— {3} HexoHTponMpyemas TepprTOpMA

— {3} PaBouan zcHa

8 KouTtponanep zamka N1

a N21 JKenezHan Asepek HOE

(& OanocroporHui 3amok N21

6. B pabouyen obnacTtu BKnagku yctaHoBUTE (hrnaxkm y NoOMeELLEeHUI, B KOTOPbIX B COOTBETCTBUM C
cosgaBaembIM rpadmkom ByaeT BecTuch yyeT paboyero n Hepabodero BpeMeHM.

7. TMMepengnte Ha Bknaaky HacTpoku oT4eToOB 1 HacTpoiTE NapameTpbl COCTaBNEHUS OTYETOB
0 AVCUMNIIYHE Tpyaa No HOBOMY rpadouky.

Bug Bknagku:

HacTpoiiku oTyeToB

YUMTEIBATE TONBKO I'IEpElblﬁ BXOA K I'IDCJ'IE‘,JJ,HMH BbIX0A,

OneMeHT BKNaaku:

e YuntbiBaTb TOJNIbKO NEpPBbIA BXOA4 U MOCNeAHUM BbIXOA4 — Mpy YCTaHOBKE dnaxka
BbIXOZbl U3 PETMCTPUPYIOLLMX MOMELLEHNI B TedeHne paboyero gHa He OyayT yunTbiBaTbCA
npu pacyete pabo4ero BpeMeEHM.

8. Haxmute kHOMKy CoxpaHUTb M3MEHeHus, HOBbI rpaduk byoetr gobaBneH B pabouyto
obnacTb noapasgena.
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2.1.5. Cos3paHue rpacduka paboTbl C HaKOMNIeHMEeM HapyLUeHUn

Mpadmk paboTbl ¢ HakONMeHneM HapyleHUn — B OTNMYne oT TUNOB rpacmka HegenbHbIA U
CMeHHbIN, rae Bpems nepepbiBa ABAsieTCA QUKCUPOBAHHBLIM, AaHHbIM TUN rpaduka nossonset
YyCTaHOBUTb rMOKME Ha4yarno u OKoHYaHWe nepepbiBa, TO eCTb COTPYAHMK MMEET NPaBO yXOAUTb Ha
nepepbiB B NOOON MOMEHT B TeYEHMEe YyKa3aHHOro Ha LWKanax uHmepseana Ors rnepepbiga v
HaxoOuTbCS Ha MepepbiBe Takyld NPOAOIKUTENbHOCT BPEMEHW, Kakasi YCTaHOBMNEHa B
Hactponkax oTyeToB.

Ob6siz3amerbHble UHMepsarsibl — NPOMEXYTKN BPEMEHU, B TEYEHUE KOTOPbLIX COTPYAHWK OOIHKEH
HaxoauTbcsi Ha paboyem MecTe. B Ob6s:3amesnbHbie UHMep8arsibl COTPYOAHMK He MOXET BbIATU Ha
nepepbIB.

Paboyee spems — obliasi NpoOOOIMKUTENBHOCTL NPUCYTCTBUSA COTpyAHUKa Ha pabote. Pabouee
Bpems BKtovaeT B cebst MiHmepsaribi 851 nepeprbieos.

WHmepearb! Ornsi nepepbieo8 — NPOMEXYTKM BPEMEHW, B KOTOPbIE COTPYAHWUK MOXET BbIMTW Ha
nepepbiB. MNpogomkMTENbHOCTL NepepbiBa yCTaHaBNMBaeTcs Ha Bknagke HacTponku otyeToB.

lIpumeyaHue:

7 TpoaonxutenbHOCTL NepepbIBOB, BKMioyas obepn (Bknagka HacTtponku oTuyeToB)
AoImkHa 6bITb MeHbLLEe NGO paBHa UHMepsarnam A5 Nepepbiso8, OTPAXKEHHbLIM Ha BKNagke
UHTepBansl.

[na co3ganus rpaduka paboTbl C HAKOMMEHWEM HapPYLLEHWA:

1. Wcnonbays naHesnb HaBurauuun, nepenguTe B pasgen E «llepcoHarn».
2. Ortkponte nogpasgen «paghuku pabomsbi».

3. Ha naHenu WHCTPYMEHTOB CTpaHWLbl HaXMWUTE KHOMKY Ho6aBuTtb. OTKpOETCA OKHO
OobaBuTtb rpadmk paboTbl.

4. B oTkpbiBLWEMCS OKHe B nonie Uma rpacdmka BBegMTe HauMeHoBaHWe HOBOro rpaduka, B none
OnucaHune npu HEOHXOAMMOCTU YKaXKNTE AONONHUTESBbHYO MHGOPMAaLMIO O rpadumke.

5. C nomoubio packpbiBalowerocs cnmcka Tun rpaduka Bblibepute Tn C HakonmneHuem
HapyweHun. Bknagka UHTepBanbl npumeT criegyowmn Bua;:

MoHegenbHKMK OGazaTencHble MHTepsanti: 00u 00m | MHTepBantl ana nepepuigoe: Ou Om

BTOPHUK O6nszatensbHble nuTepsansi: 00u 00m | MHTepBans! ana nepepuigos: Ou Om

6. Ha Bknagke oToOpaxalwTCA CTPOKM, COOTBETCTBYKOLIME AHAM Hegenu. [Ons Kaxgoro LHS
HeJenn yCTaHOBUTE Ha LuKane BpeMeHn Heobxoammoe KOnmyecTBO MHTepBanos paboThbl.

MoHeaenbHUK OBrzaTeneHele uHTepBans: 064 00m | Pabouee Bpema: 09y Om | MkTepsank! gna nepepeigos: 034 00M

BTopHUMK OBrzaTeneHele uHTepBans: 064 00m | Pabouee Bpema: 09y Om | MkTepsank! gna nepepeigos: 034 00M
CnpaBa OT wWwkan BpeMeHu oTobpaxaloTCsa MOMyyYmBLUAACA MPOLOIIKUTENBHOCTE paboyero

BPEMEHN Kaxdoro [AHs, nonyyuBlIMecs obsizaTenbHble WHTepBanbl W WHTepBanbl Ans
nepepbIBOB.
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7. TMMepengute Ha Bknagky Peructpupyrowme nomeweHusi. B pabouyen obnactu Bknagku
ycTaHoBUTE hNaXKN y NMOMELLEHMI, B KOTOPbIX B COOTBETCTBUM C CO34aBaeMbiM rpacukom
Oynet BecTUCb y4eT paboyero n Hepabodero BpeMeEHMW.

8. MepengnTe Ha Bknaaky HacTpoWku oT4eTOB 1 HACTPOWTE NapaMeTpbl COCTaBMNEHNS OTYETOB
0 AVCUMNIMHE TpyAa Nno HOBOMY rpadhuky.

Bupg Bknaoku:

MpoA0AKATENLHOCTE NEPEPELIBOE, BKAKYAA .
obea: . onozgaHue He Bones Yyem Ha:

HacTpoliiku oTueToB

He cunTate HapylweHnem, paspelite 00 . 00

He yumTHIEaTE HApyYLISHA MeHee Uen Ha: 00 : 00 He cunTaTh HapylLeHVey, pazpeuMTs yxoa » N @

paHblUe He Boes Uem Ha:

He yunTeizaTe nepepaboTky MeHes uem Ha: 0 : 00

OnemMeHTbl BKNagku:

He cuutaTb HapyleHueMm, paspellnTb ono3faHue He bonee 4yem Ha — ecnu Bpems
OMO3[aHNsi MeHblUe yKa3aHHOro, oHO He BydeT yuuTbiBaTbCs B oTdeTe «Hapywumenu»
noapasgena «Omyemsi no ducuyunauHey. Ecnv Bpemsi ono3gaHmsa 6onblue yka3aHHOro,
€ro MOXHO MoracuTb TOMbKO NPX NOMOLLM ONpaBaaTeribHOro AOKYMeHTa.

He cuuTaTb HapyweHueM, pa3pewnTb yxo paHblue He Goriee YeM Ha — ecnv Bpems
npexxaeBpeMeHHOro yxoaa ¢ paboTbl MeHbLUe yKa3aHHOro, OHO He ByaeT yyuTbiBaTbCs B
otyete «Hapywumenu» nogpasgena «Omyemsi no ducyunauHe». Ecnn Bpems
npexxaeBpeMeHHoro yxoaa ¢ paboTbl bornbLue yka3aHHOro, ero MOXXHO NoracuTb TOMbKO Npu
NMOMOLLM OnpaBAaTeribHOro AOKyMeHTa.

He yuuTbiBaTb HapylweHUsi MeHee YeM Ha... — eCln CyMMapHoe BpeMs HapyLUeHUN
(onosgaHwue, yxon paHblue OKOHYaHUSA pabo4yero AHA, yxoabl ¢ paboTbl B TeyeHne paboyvero
AHS) B npegenax KaneHaapHbIX CYTOK MeHblue YyKas3aHHOro, HapylweHus He 6yayt
yuuTbiBaTLCHA NPU pacyeTe paboyvero BpemMeHu.

He yuuTbiBaTb nepepaboTKy MeHee 4eM Ha... — eCln CyMMapHoe BpeMs nepepaboTku
(Mpuxoa paHbLUe Havana n yxo no3)e okoH4YaHus paboyero AHA) B Nnpeaenax KaneHaapHbIX
CYTOK MeHblUue yKa3aHHoro, nepepaboTtka He ByadeT ydnTbiBaTbCA Mpu pacyeTe pabodvero
BPEMEHM.

MpoponkutenbHOCTbL NepepbIBOB, BKMO4Yass oben — B TeyeHMe ITOro 3agaHHOro
BPEMEHW COTPYAHUK MMeeT npaBoO OTCyTCTBOBaTb Ha paboyem mecTte. Ecnu coTpyaHuk
OTCYTCTBOBan MeHblUe 3a[aHHOrO0 BPEMEHWU, OHO BCe paBHO OyaeT BblMTEHO M3 obuiero
paboyero BpemeHu. Ecnn Gonblue — npeBbIleHHOe BpeMsa NonaeT B HapyleHus u byget
OTpaxeHo B oTyeTe «Hapywumenu» nogpasgena «Omyemsi no QuUcyUnIuHey.

lpumeyaHue:

Mpu NMoBbIX HApYLLIEHUAX 3aA40MKEHHOCTb YXOAMT B hopmaT HenoralaemMon B TOM criyyae,
€eCnn HapylleHnss BbIXOAAT 3a npefenbl YCTaHOBMeHHbIX B HacTtpowkax oT4yeToB
WHTepBanoB. Henorawaemble 3a40IMKEHHOCTU Henb3d oTpaboTaTb M MOXHO MOracuTb
TONbKO onpasaaTteribHbIM JOKYMEHTOM.

9. Haxmute kHONKy CoxpaHUTb M3MEHeHUA, HOBbIM rpacduk 6yaeTr pobaeneH B pabouyto
obnacTb nogpasgena.
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Onsa nyywero NOHMMaHUA paboTbl C AaHHLIM TUNOM rpacduka peKoMeHAYEeM O3HAKOMUTbLCS
C NpUMepoMm:

B Hactpownkax ot4yeTtoB ocTaBum [MpoaomknTenbHOCTb NepepbIBOB HYNEBOW, KakK MOKa3aHo
HUXe.

Hacrpolikn oTyeToB

~ ~ ~ ~
MpOAOMKUTENEHOCTE NEPEPEIBOE, BKNKOUYAA 0 - 00 He cunTate HapyleHWeM, paspelnTe o0 - 00
ofen: ' onozaaHue He Bonee UeM Ha: )
A v v v
~ ~
~ ~
He yunThbIEaTh HAPYLWEHUA MEHEE UM Ha: 00 : 00 He cunTaTh HapyLWEHWEM, PAZPEWIUTE YXoa 00 - 00
paHele He Bones uem Ha: )
v v
v v
~ ~
He yunTbiEaTh NepepaboTky MEHEE USM Ha: 00 : 00
A v

Ha Bknagke UHTepBanbl HacTpoum O6s13amenbHble uHmepeansi ¢ 8:30 o 12:00 n ¢ 15:00 go
17:30. Npn aTom Paboyee epemst aBTOMaTUYECKM Onpeaenunock kak 9 yacos, a MHmMepeanbi onsi
nepepsbisos Kak 3 yaca (c 12:00 go 15:00), kak BUAHO HA CKPUHLLIOTE.

MoHeaenbHUK OBAzatencHele uHTepeans: 064 00m | Pabodee spema: 094 Om | MuTepeant AnA nepepeigoe: 034 00M

83:3a 1

un

Hel

12:0a 17:3a

Tenepb B HacTpomnkax ot4yeToB rnonpobyem caenatb MpoaomknTenbHOCTb NepepbIiBOB PaBHOM
1 vacy.

~ ~ ~ ~
MpoAcNKMTENEHOCTE NEPEREIBOE, BKNKYAR 0 - 0 He cunTaTe HapyLIEHKEM, PaZpELLMTh 00 . 0o
oben; ' onozaaHue He Bonee YeM Ha; :
~ A w v
~ ~
~ ~
He yunThbIEATE HAPYLLEHKMA MEHES UEM Ha: 00 : 00 He cuntaTh HapyLIEHKEM, PAZPELINTE YXO4 00 . 00
paHeLle He Gones Uem Ha: :
v 4
w v
-~ ~
He yuuTbiBaTh NepepaboTky MEHEE Yem Ha: 00 00
v v

B Takom cnyvyae O6si3amenbHbie uHMepeaasbl ocTaHyTcs 6 yacoB, a Paboyee epemMs CTaHeT 8
YacoB, NOCKONbKY 1 Yac Tenepb onpeaeneH kak nepepbiB. COTPYAHMK MOXET Yac OTCYyTCTBOBaTb Ha
paboyem mecTte B ntoboe Bpemsa ¢ 12:00 go 15:00. Jonyctum, oH BeingeT Ha o6en B 12:30, BepHeTCA
Ha paboyee mecTo B 13:00, a noTom eLle pa3 BolngeT oTAOXHYTb B 14:15 n BepHeTca B 14:45.

MoHeaenbHUK 0BAzaTensHele MHTepeans:: 06y 00m | Pabouee epema: 084 Om | MHTepeans AnA nepepeieoe: 034 00m

B3:3a 1

un

Hele

12:08 17:3@
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2.1.6. Co3paHue rpacdumka paboTbl C HakonneHWem HapyleHUM Ha OCHOBe
6anaHca
Npachmk paboTbl € HaKoNNeHneMm HapyweHUMW Ha OCHoBe OanaHca — Tun rpadwuka,

NO3BONSOLWNN 3adaTh Anana3oH BpeMeHn npuxoga n yxoga c pa6oqe|7| CMEH-bI.

Honycmumoe epemsi pabombl — WHTepBar BPEMEHW, B TeYeHWe KOTOPOro COTPYAHUK MOXET
oTpaboTaTb CBOW HOpMYy pabo4yero BpeMeHW, KoTopasi ycTaHaBNMBAETCA NPV MOMOLLUM PYHKLUM
KonuuecTBO 4YacoB B Hegento, BKIo4Yas nepepbiBbl Ha Bknaake HacTpoikn oTyeToB.

Ob6si3amerbHble UHMepsarsibl — NPOMEXYTKN BPEMEHWU, B TEYEHUE KOTOPbIX COTPYAHWK OOSHKEH
HaxoauTbCcsi Ha paboyeM MecTe. Takme MHTepBarbl HacTpavBalTCcs Ha Bknagke HacTtpouku
OTYEeTOB Mpu NoMoLLM pyHKLMIA CYMTaTb ono3aaHueM Npuxopn nosxe, 4em B 1 CUMTaTb yXoA40oMm
paHblue yxo4 paHblue, YeM B. [pu HapyweHun Obs3ameribHbIX UHMepP8asrios 3af0iHKeHHOCTb
yxoauT B chopmat Henorawaemon. OgHako 3TUX MHTEPBANoB MOXET He ObiTb, eCriv OCTaBUTL B

00 : 00
nosne BBOAA BPEMEHU HYNMU , B TAKOM cry4ae 3a40/mKeHHOCTb He ByaeT yunTbiBaTbhCs,
a COTPYOHUK MOXET MpuxoauTb Ha paboTy B noboe BpeMs B MHTepBarne, 3agaHHOM (yHKUMEN
DonycTtumoe Bpemsi paboThbl.

[na co3gaHus rpaduka paboTbl C HAKOMNEHMEM HapPYLLEHWUIA HAa OCHOBe GanaHca:

1. Wcnonb3ysa naHenb HaBuraumm, nepenante B pasgen E «lMepcoHan».
2. Ortkponte nogpasgen «paghuku pabomsbi».

3. Ha naHenu MHCTPYMEHTOB CTpaHMULbl HAXKMUTE KHOMKY Ho6aBuTb.
OTkpoeTcs okHo [lo6aBuThL rpacdhuk paboTbl.

4. B oTkpbiBlWeEMCS okHe B nosnie Uma rpacdmka BBegmMTe HauMeHoBaHWe HOBOro rpaduka, B none
OnucaHume npm HEOHBXOANMOCTM YKaXKMTE AONONHUTENBHYIO MHGOPMAaLMIO O rpaduKe.

5. C nomouwpto packpbiBatowerocss cnucka Tun rpacdpmka Bbibepute TMn C HaKonneHuem
HapylweHUn Ha OcCHoBe GanaHca, nocne 4ero cnpasa oT nons Tun rpacgmka otTobpasnTcs
naHenb [lHu Hegenu:

Mo6aBuTb rpadpuk pabotel BEPHYTBCA K CTIMCKY rPAQMKOB

Wwia rpadwika Yuer pabouero epevenn YueT Hepabouero epemenn

Hoawif adprk — | 43 Hexorponnpyeuas repputopys

— {3 PaGouan zoma

Onucanme rpaduka

Tun rpaguia
C HaKOMAEHMEM HAPYLIBKIIA H3 OCH...

Anu Henenm

NMH BT CP YT NOT CB BC

PervcTpupyloLe noMewenya @

— | {3 O6wwii kopuaep

Hactpoiikn oTueTos B Kemtpoanep zamka No

(& Kertpann

6. Ha naHenu pacnonaraloTCA KHOMKW, COOTBETCTBYHOLWME AHAM Hegenu. Boibepute f[Hum,
apngaowmecs pabounmum.

7. TMNepengute Ha BknNagky Peructpupyrowme nomewieHusi. B pabouen obnactu Bknagku
yCTaHoBUTE (PNaxkn y NOMELLEHUN, B KOTOPbIX B COOTBETCTBUM C CO3[aBaeMblM rpacukom
Oynet BecTUCb y4eT paboyero n Hepabodero BpeMeHM.

8. [lepengute Ha Bknagky HacTporku oT4eTOB M HACTPONTE NapaMeTpbl COCTaBNEHNS OTYETOB
0 AucuunivHe Tpyaa no HoBOMY rpaduky.
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Bupg Bknaoku:

Hacrpoiiku oTyeToB

MpoAcAXUTENEHOCTE NEPEpEIE0R, BKIKOUARA

obea:

KonvuecTeo yacoe e HEAEAHD, BK/KOYaRA
NepepEIeL:

01 . 00 Jonyctumoe epems pabBoTsl 00 : 00 - 23 |:| 59

CunTaTb ONO3A3HUEM MPUXOS NOSHE, YEM B2 0 - 00

CuMTaTs YXOAOM PAHELUE YXOA DAHELLE, USM B 00 : 00 MaKcHManeHO 40NYCTHMAER EENMUMKHE

nonoxuTensHore BanaHca 3a Nepuos pacJera 0o - 00
v v {mecaw):

OnemMeHTbI BKNagKu:

MpooonkutenbHOCTbL NepepbIBOB, BKMio4Yasi obea — B TeyeHMe ITOro 3agaHHOro
BPEMEHM COTPYAHWK MMeeT MpaBO OTCYTCTBOBaTb Ha paboyem mecte. Ecnu coTpygHuk
OTCYTCTBOBan MeHblUe 3aJaHHOr0 BPEMEHW, OHO BCe paBHO OyaeT BblMTEHO M3 obLuero
pabouero BpemeHn. Ecnun Gonblue — npesBbilleHHOE BpeMsi NonaeT B HapylueHusa n dyget
OTpaxeHo B oTyeTe «Hapywumenu» nogpasgena «Omyemsi no QUCUUNIUHEY.
KonuyectBo 4acoB B Hepento, BKYasi nepepbiBbl — o6Was NpoaosKUTENbHOCTb
BpeMeHn 065a3aTenbHOro NpucyTCTBUSI COTPYAHMKA Ha paboTe, BKMoYas nepepbiBbl. Ecnn
COTPYAHVK MPUCYTCTBOBaN Ha paboyemM MecTe MeHblue yKa3aHHOro KonuvyecTBa 4acos,
HapyweHue oTpasuTca B oTyeTe «Hapywumenu» nogpasgena «Omyembl o
ducuyunauHe».

HdonycTtumoe Bpemsa paboTbl C... NO... — B 9TOT NPOMEXYTOK BPEMEHN COTPYAHUK NMeeT
NpaBoO HaxoOuTbCsA Ha TeppuTopum npeanpuatvs. [aHHas HacTponka sBnseTcd
o6a3aTensHON.

CuutaTb yXO0QOM paHblUe yXOo4 paHblue, YeM B... — ECNN BpeMs yxoda COTpyaHWUKa C
paboTbl MeHbLUe yKa3aHHOro, OHO OTpasvTCs B OTyeTe «Hapywumenu» nogpasgena
«Omyemsi no ducuyunauHey. [laHHasa HacTponka HE aBnseTca ob6sa3aTensHOMN.
MakcumanbHO gonycTumas BenmM4unHa NonoxuTeribHOro 6anaHca 3a nepuop pac4yeta
(MecsiL) — C NOMOLLbIO 3TON HACTPONKN MOXHO OTpabaTkiBaTb HapyLLeHUsa Hanepeq, To eCTb
9TO MaKCUmanbHOE KONMYECTBO BPEMEHW, KOTOpPOEe COTPYAHMK MOXET HaKonuTb OIS
OoTpaboTKM nocneayLwmx HapyweHui. [lonycTum, COTPYAHNKY HYyXXHO byaeT 20 mas yntn ¢
paboTbl Ha nofyaca paHblle, B TaKOM Crlydae OH MOXET NpuxXoamTb Ha paboTy paHbLue
(yxoouTb ¢ paboTbl nodxe) B Jonyctumoe Bpemsi paboTbl B nobble gHM o 20 mas,
HaKoMMB Takum obpa3om Heobxoanmble nonyaca ans AOCTUXKEHMS HyfeBoro 6anaHca.
CuutaTb ono3gaHuem NpUxoa No3xe, Yem B... — €CNY BpeMsi Npuxoda COTpyAHMKA Ha
paboTy Oonblle ykasaHHOro, OHO OTpas3nTCa B oOT4yeTe «Hapywumenu» nogpasgena
«Omyembi no QucyunauHey. [laHHas HacTponka HE siBnseTcs o6s3aTenbHOMN.

lpumeyaHue:

Mpu NMoBbIX HApYLLIEHUAX 3aA40MKEHHOCTb YXOAMT B hopmaT HenoralaemMon B TOM criyyae,
€Cnn HapylleHusi BbIXOOAT 3a npedenbl YCTaHoOBIEHHbIX B HacTpomkax otyeToB
nHTepBanoB. Henorawaewmble 3a40/MKEHHOCTM Hemnb3sa oTpaboTaTb M MOXHO MoracuTb
TOIbKO onpasaaTteribHbIM JOKYMEHTOM.

9. Haxmunte KkHoONKy CoxpaHUTb M3MEHeHus, HOBbln rpacduk Oyaetr gobasneH B pabouyto
obnacTb nogpasgena.
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Onsa nyywero NOHUMaHUA pPaboTbl C AaHHLIM TUMOM rpaduka peKoMeHAyeM O3HaKOMUTbLCSA
C NpUMepoMm:

Honyctnm, y Hac ecTb COTpygHuK, paboTawowmi naTb OHEW B HEOEN. YcTaHaBnMBaem
MpoaomKnUTenLHOCTL NepepbIBOB, BKIOYasa obeg — 1 yac B cytkn, KonnyectBo 4YacoB B
HeAen, BKNoYasa nepepbiBbl — 45 yacos (40 pabounx 4acoB n 5 4acoB Ha nepepbiBbl).

~ ~ ~ ~

MpoooMKUTENEHOCTE NEPEDEIEOE, EKFOUAR 0. 00 Jonyctumoe epems paBoTel C oo . 00 - 23 . 59
oben: !
v v v v
w v
~ ~
~ ~
Konwuecteo vacoe e HEeAENHD, BKAKOYaA 45 00 CunTats Oono3faHvemM NpUxXoa Nosxe, 4em B ] N ]
nepepLIEs!: !
v v
w v
~ ~
~ ~
CUMTaTE YXOAOM PAHELLE YXOA PAHELE, UEM B! 00 : 00 MaKCMMaNEHO A0NYCTHMAR BENUUMHE
NOAOKWTENEHOO BaNaHCa 23 NepHo PacueTa 00 00
v v {mecaw):

Donyctumoe Bpemsa pab6oTbl yctaHaBnmBaem ¢ 07:00 no 20:00. 310 3HAYMT, YTO COTPYAHUK MOXET
BbIXOOMTb Ha paboty B noboe yoobHoe ONns HEero BpeMsa B 3TOM MPOMEXYTKE, Hanpumep, B
noHegensHuk oH npuaet B 08:00 n ynaet B 17:00, BO BTOpHUK npuaeTt B 11:00 n yrnget B 18:00, B
cpeay npuaet B 7:00 n ynget B 19:00 u Tak ganee. [na coTpygHuKa rnaBHoe — oTpaboTaTh 3a
Hegemno TO KONMYECTBO 4acoB, KOTOPOe ykaszaHo B HacTporke Konum4yecTtBo 4acoB B Hegento,
BKJ1IOYasi nepepbiBbl. B Hawem crnyyae 3710 45 yacos.

~ ~

MpoACNXUTENLHOCTE NEPEPLIBOB, BKHOYARA Aonycrumoe Bpems paboTel ¢ 07 . 00 - 20 - 00

01 00
oben;
v v v ~
A v
~ ~
~ ~
KonwuecTeo vacce e HEAENHD, BKAHOYaA 45 00 CuuTats Ono34aHvemM Npruxoa Nosxe, 4em B: 00 H 00
nepepsigbl !
v v
A v
~ ~
~ ~
CuMTaTe YXO4OM PEHELUE YXO4 PaHBLE, e B 00 . 00 MakcumaneHo AoNyCTUMaR BENMUMHA
MONCKHUTENEHOMD BaNaHCa 33 NP PacUETa 00 - 00
v v (mecau):

W v

Mpeanonoxum, exxegHeBHo B 15:00 Ha NpegnpuaTUN NPOBOAATCH OYHbIE COBELLLAHNA, Ha KOTOPbIX
HaLL COTPYOHMK OOSMKEH NPUCYTCTBOBAaTb. Torga Mbl yCTaHaBNMBaeM BpeMs B HAaCcTponkax Cumtatb
yXOAOM paHblue yxoa paHblue, yeMm B 1 CuutaTb ono3gaHMeEM Npuxon Mo3xe, YemM B, U y
COTPYAHMVKA NOABASTCA OnpeaerneHHble pamMKn, KOTopble OH 06513aH cobntogaTte. B Hawem cny4vae
Tenepb COTPYAHWK He MoxeT npuxoautb nodxe 14:30 m yxoguTb paHbwe 16:30, 4tobbl He
nponyckaTb CoBeLlaHune.

MpoacAXUTENEHOCTE NEPEPEIBOR, BKNKOUARA AonycTimoe Bpema pabaTel ¢ 07« 00 - 20 - 00

01 : 00
ofen:
v v v v
v v
~ ~
~ ~
KonnuecTeo YacoE B HELenk, BKAKUARA 5. 0 CunTaTh ONO3AAHHENM MPUXOA NOZKE, UEM B 14 30
nepepsIes!: '
v v
W W
~ ~
~ ~
CunTaTb yXOA0M PaHbLUIE YXOA PaHLLLE, Yen B 6 30 MakcMansHo 40NYCTUMAR BEANUMHA
noncxkwTensHoro Banakca sa nepuog pacdera 0 . 00
v v (mecau):
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YcraHoBuM MakcumManbHO AonycTUMYHO BeIMUUHY NONOXUTeNbHOro 6anaHca paBHon 1 yacy.

Hawemy coTpyaHuKy HykHO ByaeT B cepeaunHe Mecsia YT Ha 40 MUHYT paHblue, YToObI ycrneTb K

Bpayy. B Takom crny4ae OH MOXeT B O4UH Ai€Hb I'IpVIIZTI/I Ha pa60Ty Ha nosfn4yaca paHblle, a B /J,pyr017|

OeHb yIZTVI Cc pa6OTbI Ha non4yaca no3xe. Tak OH HaKOMWUT CBO MaKCUMalribHyHO BEJTNMYUHY

nonoxurenbHoro 6anaHca — 1 4yac. B cepeagnHe Mecdua OH yxogut C paGOTbI Ha 40 MUHYT paHblLle,

B UTOre y Hero oCtaeTca eule 20 MUHYT, KOTOPbIE OH 0Tpa60Tan 3apaHee, TaK 4TO Hawl COTPYAHUK

nMeeT npaBo HEMHOIo OTAOXHYTb U I'IpMI7ITIA Ha paGOTy Ha 20 MUHYT NO3Xe.

A

MNpoacAXITeNsHOCTE NepepLIBOR, BKAKUAR 01
obea:

v

KoAWMUecTED UACOE B HEAE/KD, BKAKOUARA
nepeprIes:

45

CuUKTaTE YXONOM PaHBLLE YXOA PaHBLIS, YeM B! 16

~

00

W

00

30

~ ~

feonyctumoe epems paboTel C 07 . 00

~ W

CuUnTaTe ONO3A3HKEM NpUXoa No3xe, Yem B:

MakcumansHo AoNYCTUMA3A BEAUUUHE
nonoxuTenbHoro BanaHca 3a nepuveoj pacyetra

{mecau):

18 w

20

01

0o

0o
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3. Paspgen «Y4et paboyero BpeMmeHn»

Pasgen npegHasHadeH anga opraHusaumm APM coTpygHUKOB, 3aHMMaloWMXca BegeHnem Tabens
yyeta paboyero BpEMEHM W KOHTPONMEM AUCUMNINHBLI TpyAa COTPYOHUKOB MpeanpusaTus.
Mcnonb3oBaHue pasgena no3BonsieT aBTOMaTU3MpOBaTb MPOLECCHI COCTaBEHUA OT4eToB 06
oTpaboTaHHOM BpeEMEHM U gUCUMNINHE Tpyda, a Takke copmmupoBate Tabenb yyeta pabodero
BpemeHu B opmate Ne T-13. B pasgene npegycMoTpeHa BO3MOXHOCTb 4o00aBNeHNst HOBbIX TUMOB
onpaBaaTerbHbIX AOKYMEHTOB 1 JOKYMEHTOB Ha CBEPXYPOUHYLO paboTy.

[ns paboTbl pasgena Heo6xoanMMo, YTOObI KaXaoMy COTPYAHUKY B nogpasgene «CompyOHuKu»
pasgena «flepcoHas» 6bin ycTaHOBIEH rpadhmk paboTbl, ONpeaensitoLLnin ero pacnnucaHne paboThbl,
HOpMy pabodero BpeMeHW, napaMeTpbl KOHTPOMS AUCUMMIMHBbI Tpyda M MecTo paboThbl
(perncTpupytome noMeLLeHns).

B npouecce paboTbl COTPYAHWK MpeabsiBNseT WAeHTUUKATOP MNpU BXOoAEe M Bbixode W3
PErncTpupyoLLMX nomMelleHmin. Ha ocHoBaHMKM AaHHbIX O MPOXOAax WM YCTaHOBMEHHOro rpaduka
paboTbl aBTOMATM4YeckM noacuMTbiBaeTcs paboyee Bpemsi coTpygHuka. Bcneacteue
HEKOPPEKTHOro NpeabsBNEHUs COTPYAHUKOM MOEHTUMUKATOPA BO3MOXEH HENPABUIbHbIA NnoacyeT
paboyero BpemeHW. KOHTPONMb W KOPPEKTUPOBKA MOAOOHbLIX CryyaeB OCYLECTBNSeTCS B
noapasaene «XXypHaa ompabomaHHO20 8PeMEHU».

[na KoHTpons TPyAoOBOW OUCUUMNSIMHBLI COTPYAHMKOB UCMNONb3YIOTCA nogpasgensl «Omyemsi no
ducuyunauHe», «Omuyem YPB» wn «Bpemsi _npucymcmeusi». K HapyweHusMm TpyaooBoW
ANCUUNNHBI OTHOCATCS HesIBKA, ONo3faHune, BbiXon B Te4eHne pabodero aHs, YXo4 paHbLue.

B cnyyae HapyLeHu1s TpygoBOW AUCUUNIIMHBI COTPYOHUKY A0SMKHBI 0DOPMNATHCS onpaBaaTenbHble
OOKYMEHTbI, YyKasblBalwWwuMe p[aty W nNpogoiKUTENBHOCTb HapyweHus. 3a nepepaboTky
0POPMIIAOTCA AOKYMEHTbI Ha CBEpPXYpPOYHyto paboTy. [JOKyMeHTbl MOryT ObliTb OOpMIIEHbI B
nogpasgene «ypHan ompabomaHHo20 epemeHu» wnn «CompyOHuku» pasgena
«lepcoHnan». [pun HeoOXOOMMOCTM HOBble TWMbl AOKYMEHTOB CO34aloTcs B Moapasgene
«OnpasdamenbHble QOKyMeHmMbI». B nonpasnene «BbidaHHbIe OOKYMEeHmMbI» B BUAE CnuUcKa
npencraBneHbl BCe AOKYMEHTbI, BblAaHHbIE COTPYAHUKAM BbIOGpaHHOro nogpasaeneHus.

3.1. NMoppaspen «XXypHan oTpaboTaHHOro BpeMeHU»

Mogopasgen npegHasHayeH ANS c€O3g0aHuA oTtyeta O paboyeM BpemMeHu COTPYAHWKOB B
COOTBETCTBMM C YCTAHOBMNEHHbIMM ANA HUX rpadukamm paboTtbl. OTyeT opmupyeTcs Ha
OCHOBaHWM AaHHbIX O npoxogax cotpygHukoB Yeped KIM. Ona yyeTta oTpaboTaHHOro BpeMeHu
COTpyAHMKA MWCMNOMb3yKTCA Mepuoabl ero HaxoxaeHuss Ha paboTe, onpegensembie napamu
nocnegoBartenbHbIX COObITUI "BX0A"-"BbIXx04". B crniyyae HapyLleHun 4aHHOW nocneaoBaTenbHOCTH
cobbITA B OAWH M3 gHen pabodero rpaduka (Hanpumep, ABa MOcnefoBaTenbHbIX BXoda B
perncTpupytoLiee noMeLleHne unmn Bbixoga U3 Hero, TONbKO OAWH BXOA UMW TONbKO OAMH BbIXO4),

3TOT AeHb OTMeYaeTcs B cTonbue otyeTa TpebyeTcsa KOPPEKTMPOBKa NPOXOA0B.
CTpaHuua nogpasgena umeeT criegyoLmin BuA:

XypHan oTpaboTaHHOro BpeMeHu PERCo-Web AaumuemcTpatop 2

: 04-11-2022 — 11-11-2022 YkazaHHblli nepuoa Mogpaagenexue

A TG fomwnocrs Corp i Mpucy1 Pabouee Orcyrcremi  3agomken  Henorawae Pabora e wouros epems  [lepepaborka  bananc orpaGotannoro e Onpasaarenshbie Aokym |/

VICnOAKMTENbHIR .. ApegbeBa Mapva..  AQMMHWCTALMA 3200 -32:00

Meiegxep no nep. Bennesa Monua .. AGMWHUETPALMR @ 3200 -32:00

Hopuct Boiiko FOpwii Cepr... AAMYHHCTPALWA 32:.00 -32:00

1. MaHenb UHCTPYMEHTOB CTpPaHULbI:

. CpoenaTb nepepacyeT — KHOMKa MO3BONSET MPOU3BECTU MNepepacyeT paboyero
BPEMEHM COTPYOHUKOB.

o PaclwmpeHHbIM MNOUCK — TMO3BOMSET MNPUMEHUTb UNLTP K 3neMeHTam,
oTobpaxaembiM B paboyen obnactn CTpaHuubl.

. JononHuTenbHO — KHOMKa MO3BOMISIET OTKPbITb MEHK KOoMaHg And Bblbopa
JOMNONMHUTENbHbIX OENCTBUN:
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— Mevatb TAGNMUbI — NO3BONSET MPOM3BECTU MNeyvaTb AaHHbIX U3 paboyen obnactu
CTpaHuUpbI.

— JKcnopT — MO3BOMSIET COXPaHUTb AaHHble pabouven obnactu B hamn SMeKTPOHHbIX
Tabnuy ¢ BbIbpaHHbIM pacluMpeHnemMm.

— Copocutb hpuUnbTpPbI — NO3BONSIET COpOCUTL BCe hmnbTpbl paboyen obnactu.

— MMapameTpbl 0TOOpaXeHUs Tabnuubl — NO3BONSET OTKPbITb AOMNONHUTENBHOE OKHO ANs
Bbl6opa cTonbuos, oToOpaxaembix B paboyen obractn cTpaHuubl.

. HacTpoikmn oTtyeTa ¢ 3a40/DKEHHOCTSIMM — KHOMKa MO3BOSISIET HAaCTPOUTb OTYeET,
BbIOpaB cregytoLine AencTBuUS:
— PacuyeT ¢ yaaneHuem coOCTaBHbIX AOKYMEHTOB — MO3BOMSIET NPOM3BECTM pacyerT,
yAanuB OOKYMEHTbI, ChopMMpOBaHHbIe BCeacTBUE NoralleHnst 3a0MmMKeHHOCTEN;
— MokasaTb TONbKO COTPYOAHMKOB C 3aAO0JKEHHOCTSAMM — [MO3BONSIET 0TOOPa3nTb
CMMNCOK COTPYAHMKOB, 3a KOTOPbIMU YACAATCS HapyLLEHMSI.

o 3apomKeHHOCTH — KHomnka OyaeT akTuBHa B TOM Criyvae, ecnm 'y CoTpyaHuKa MMeeTcs
3adomkeHHocmb N Hernozawaemasi 3a0o/mkeHHocmb. [1na norawleHns 3a0MmKeHHOCTU
Heobxoaumo BbIOpaTb COTPyAHMKA WM HaxaTb KHOMKY 3afoJKeHHOCTW, 3aTteM B
OTKpPbIBLLEMCS OKHe B cTonGLe Moracutb 3ag0MmkKeHHOCTb OTMETUTL HEOOXOAMMbIE AaThl,
BblOpaTb TMN AOKYMEHTA C MOMOLLbIO BbiNagatoLLEro CrMcka B eBON YacTu OKHA M HaXaTb
kHonKy MoracuTb 3a40MKEHHOCTb.

o — KHOMKa MO3BONSAET OTKPbITb MaHernb kanenaaps Ans BBoda AaTtbl Hadana v KoHua
nepvoga, 3a koTopbli 6yayT oTobpaxaTbcs cobbiTMs B paboyen obnactu. YcTaHOBNEHHas
Aarta otobpaxaeTcd B nore crieBa OT COOTBETCTBYIOLLEN KHOMKW.

¢ [lone YkasaHHbIX nepuop No3BoNsAeT BbibpaTh Nepnos, 3a KoTopbin 6yaet copmmnpoBaH
OTYeT.

e [lone MNogpaspeneHune — kHomnka BHYTpM Monsi no3BonsieT BbiOpaTh noapasneneHue,

COTPYAHVKN KOTOporo ByayT oTtobpaxaTbcsa B paboyen obnact ctpaHuubl. KHonka
BHYTPW Noss NO3BONSAET BbibpaTh nogpasaeneHne B otaensHoM okHe. KHorka X C6pocutb
ouyuaeT none.

¢ [Mounck — none No3BonsieT NPON3BECTU MOUCK MO 3fIEMEHTaM CToN6LOB B paboyen obnacTtu
cTpaHuubl. KHonka A& C6pocuTb ounLiaeT none.

2. Pabouas obnactb CTpaHWLbl COAEPXKUT CMMCOK COTPYAHWUKOB noapasaereHnsi, BbiIopaHHoro Ha
NaHenu MHCTPYMEHTOB CTpaHuubl. [N Kaxagoro coTpyaHuka npeacTaBneHbl AaHHble yyeTa
paboyero BpeMeHM 3a ykasaHHbI Ha NaHeny MHCTPYMEHTOB nepuoA. [laHHble oTobpaxatroTes
ANS COTpyAHMKa 3a Becb nepuop Wnv 3a BbiOpaHHbIN AeHb. [leTanbHas uMHdopmauus o
paboyem BpeMeHM No KaxaoMy AHI0 AOCTYMNHa B BUAE pacKpbIBAOLLErocs Cnvcka npu HaxaTum
Ha CTPOKY C AlaHHbIMM COTPYAHMKA.

lpumeyaHus:

Y _Tlpu HaxaTuM Ha CTPOKYy C AaHHLIMM 3a [eHb OTKPOeTcs OKHO [lepemelyeHus
COTpyAHUKA C MHOpMaUMEN O NPOXo4ax COTpyAHMKa 3a 3TOT AEHb C BO3MOXHOCTLHO
NCKITIOYEHUS KaXK4oro npoxoaa M3 pacyeta pabodero BpemeHu. B okHe Takke cogepxmutcs
KpaTkass WHopMauuss O COTPyAHMKE M OMOPMIEHHbIX €My Ha BblOpaHHbIA OeHb
onpaBgaTtenbHbIX AOKYMEHTax C BO3MOXHOCTbIO [00aBreHMsi HOBbIX AOKYMEHTOB M3
crnpaBOYHUKA U yaaneHns gobaBneHHbIX paHee.

— lMpwn HaxxaTnm Ha CTPOKY C AaHHbIMK 3a AeHb B cTonbue Mpacmk paboTbl OTKPOETCA OKHO
C HgOpMaUMen 0 napameTpax yCTaHOBIIEHHOMO COTPYAHUKY rpadmka paboTbl.

B pabouen obnacTtn JocTynHbl cnegyoLwme ctonodubl AaHHbIX:

o [lpucytcTtBue — BpeMsi HaxOXOAEHWUs COTpPyAHWKA Ha paboyem MecTe He3aBUCMMO OT
YCTaAHOBIIEHHOrO ANnA Hero rpadwmka pabotbl. Ecnu ans rpadwuka paboTbl COTpyaHUKa
yCTaHOBIEH (bNaxoK y napameTpa YuuTbiBaTb TONbKO NepBbiA BXOoA4 U MOCreaHun
BbIxoA, TO B cTonbue GyaeT ykazaHO BpeMsi MeXAy NepBbiM BXOAOM B pernctpupyoLlee
nomeLleHne n nocnegHUM BbIXOAOM U3 HEro 3a KaneHaapHbI AeHb.
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e PabGouee Bpems — 3aperncTpmpoBaHHOE BPEMS, B TEYEHNE KOTOPOro COTPYAHWUK HAXOAMICS
Ha paboyeM MecTe B COOTBETCTBUM C YCTAHOBMEHHbIM AN Hero rpacukom paboTbl u
BbIMOSHAN CBOWN TPYAOBble 06513aHHOCTW.

lpumeyaHue:

7 Tpy co3gaHnn BpeMeHHOW 3aMeHbl MOXET BO3HWUKHYTb CUTyauus, Koraa COTPYAHUKY,
paboTalowemMy no HegenbHOMY rpaduky paboTbl, cO34aeTcs BpeMEeHHas 3aMeHa C
NCNoNb30BaHMEM CMEHHOro rpaduka. B atom cnydyae Heob6xogmMmMo, YTOObI KOMYECTBO
AHEN BPEMEHHOW 3amMeHbl OblNo KpaTHO KONMYECTBY AHEW CMEHHOro rpaduka, mHave
nocnegHsAst CMeHa okasblBaeTCsl He3aBepLUEHHOW, BCeACTBME Yero A4S Hee BO3HUKaeT
ownbka pacyeta paboyero BpeMeHn. Takke Heobxoammo, 4Tobbl [laTa HaYana cMeHbl
CMEHHOro rpadmka, Ucnonb3yeMoro Ansa co3fgaHus BPEMEHHOM 3aMeHbl, coBnagana c
[aTon Havana caMmon BPEMEHHON 3aMeHbI.

e OTcyTcTBME — BpeMs OTCYTCTBUSA COTPyAHWKA Ha pabodyem MecTe B HapylleHue
YyCTaHOBIEHHOro Ang Hero rpaduka paboThbl.

e 3af0/MKEeHHOCTb — BPeMS BCEX HapyLUEeHUN COTpyaHuKa (HesiBKa, ornosgaHue u T.4.), He
BbixoAsulee 3a npedenbl MHTepBaroB, HACTPOEHHbIX Ha Bknagke HacTtpouku oTt4yeToB
YyCTaHOBIEHHOro AN CoTpyaHuka rpadmka paboThbl.

e Henorawaemass 3aA0MKEeHHOCTb — BpPEMS BCEX HapyLeHWhn CcoTpyaHuKa (HesBKa,
onosgaHve u T.4.), Bbixodsulee 3a npeaenbl UHTEpPBanoB, HAaCTPOEHHbIX Ha BKNagke
HacTpowkn oT4eTOB YCTAHOBIIEHHOrO AN COTPYAHMKA rpadumka paboTbl.

e Pabota B HO4YHOe BpeMs — BpeMsi, OTpaboTaHHOE COTPYOAHWKOM B HOYHYK CMEHY,
WHTepBarn KOTOpPOW YycTaHaBnuBaeTcs B nogpasgene «lpaguku pabomsbi» pasgena
«llepcoHany».

e [lepepaboTka — Bpems, npeBbllwarowee HopMy pabodero BpemMeHu. TO ecTb Bpems,
NpoBeAeHHOe COTPYAHMKOM Ha paboveM mMecTe BHe obAsaTenbHOro BpemeHu paboTbl u
BPEMEHM 3annaHnpoBaHHbIX COrnacHo rpaduky paboTbl NnepepbIBOB.

e bBbanaHc oTpaboTaHHOro BpeMeHW — pasHula Mexay BpeMeHeM MpUCYTCTBUS U CYMMOWN
obsa3aTenbHOro BpemeHv paboTbl 1 BpeMeHW 3annaHMpoBaHHbIX COrracHo rpaduky paboTsl
nepepbLIBOB (T.e. BpPEMeHeM, onpegeneHHoMm B rpaduke paboTbl OT Hayana nepBoro
nHTepBana paboTbl 4O KOHLA NoCnegHero nHTepeana unv BpeMeHeM eQuHOro nHTepeana).
HyneBon wnu nonoxutenbHbli GanaHC O3HavaeT, 4YTO COTPyAHMK oOTpaboTtan Hopmy
BpeMmeHun 3a nepuog. OTpuuaTtenbHbin H6anaHC nokasbiBaeT, YTO y COTPYyAHMKA eCTb
HapyLleHns (ono3aaHusa UnNu paHHue yxoabl).

e OnpaBpaTtenbHble AOKYMEHTbl C Aob6aBrneHuem paboyero BpemMeHW — CyMMapHoe
BpEMs, yka3aHHOe B 0DOPMIIEHHbIX OonpaBAaTernbHbIX JOKYMEHTaXx.

¢ [loKkymeHTbl 63 no6aBNeHNA BPpeMeHM.

o [pacduk paboTbl — HaumeHoBaHWe rpadmnka paboTbl COTPYAHMKA.

e OwunbkKM — B cTonbue 3Ha4YkoM A otvevens! OHW, ANsi KOTOPbIX TpebyeTca KoppekTUpoBKa
AaHHbIX O npoxogax. Bo3HMKHOBEHME Takon cuUTyaumm BO3MOXHO, €CNW COTPYAHMK Mpu
BXOJe MIv BbIXOAE B MOMeLLeHUe, ABNSALWeecs Ansg Hero perucTpupyowmnM, He NpeabaBur
noeHtndmkatop. To ecTb B 3TOT AeHb wumeeTca XoTa 6bl ogHa HenonHas napa
nocnepoBaTenbHbIX COObITMIA "BX0oA"-"BbIX0OA".
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3.1.1. OkHo «[leTanbHas nHdopmaumsa»

OkHo ﬂepemeu.l,eHml COTPYAHMUKA 3a... OTKpbIBAETCA O11A Bbl6paHHOFO COTPYyOHUKa MNMPpU HaXXaTumn
Ha CTPOKY C AaHHbIMW 3@ A€Hb N UMeeT CJ'IG}J,yIOIJ.l,VIVI BUnA:

ApedbeBa Mapua ButanbeBHa ‘

Moapazaenenue @ [eTancHas UHpOpMaLUs @ ‘ &

AamuHACTpaunA
Dara Npucyrerome Pabouce spema Oreyrereme 3agomxennocts He norawaewas sagonw  Pabora & Houroe spems  Mepepaborka Ban
[lomxHocTs

; 2022-11-04 N7 08:00 -08
VienonkwTensHbIii AMpeKTop

Tpaduik pabotsi 2022-11-05 €6

9.00-17.45
2022-11-06 Bc

BanaHe OTPABOTAHHOTO BpeMeHH
2022-11-07 Mw 08:00 -08
-40:00

Mporyas 2022-11-08 BT 08:00 -08
5

2022-11-09 Cp 08:00 -08

2022-11-10 Y1 08:00 -08

[eTansHan nHpopMaUMA

OnpasaaTensHeIE A0KYMERTE @

1. [MaHenb KpaTkon MHpopmauun o cotpyaHuke. Cogepxmut ®UNO coTpyaHuka, coTorpaduio,
noapasgeneHne n OOMKHOCTb.

2. KHonka MMepemelleHns coTpyAHMKa 3a BblOpaHHbIW AeHb OTKpbIBAeT Ansi BblOpaHHOro
COTPYAHUKA OKHO, COAlep)Kalliee CMMCOK NPOXOA0B 3a BblGpPaHHbIN AeHb.

3. Bknagka OnpaBpaTenbHble AOKYMEHTbI nNpedHasHavyeHa ana paboTtbl ¢ onpasaaTesibHbiMU
AokymeHTamn. B pabouyer obnactm otobpakaeTcsa CNUCOK onpaBAaTenbHbIX OOKYMEHTOB,
0POPMIEHHBIX COTPYAHUKY Ha BbIOpaHHbINA OEHb.

4. KHonka 3aKprTb npeagHa3Ha4veHbl AnAa BbiXoga N3 OKHa nepememeuuﬂ COTPYAHMUKA.
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3.2. TMoppasgen «OnpaBaaTenbHble AOKYMEHTbI»

Moppasgen npegHasHadeH ans:
e fobaBreHuss HOBbLIX TUMOB oOmnpaBAaTerNbHbIX AOKYMEHTOB, OOKYMEHTOB Ha CBEPXYPOYHYHO
paboTy U OOBACHUTENBbHbIX;
e 3MEHEHMs1 MapaMeTpPOoB M yaaneHns TUNoB AOKYMEHTOB, A00aBEHHbIX paHee.

lIpumeyaHue:

" OnpaepaTenbHble [OOKYMEHTbI MOryT ObiTb AobaBneHbl COTPYAHUKY B nogpasaene
«CompyOHuku» pasgena «llepcoHan» B none [JononHuTenbHble QYHKLUK-
OnpaBpaTenbHble AOKYMEHTbl Y4YeTHOW KapToykum coTpyaHuka. Ha  Bknagke
oTobpaxatoTcsa Bce onpaBaaTesibHble JOKYMEHTbI, OpOPMIEHHbIE COTPYAHUKY.

Moppasgen cogepxut Bknagkn: OnpaBaaTenbHble, CBepxypouHbie N OOGBbACHUTENbHbIE,
npeAHasHavyeHHble Ans paboTbl C 4JOKYMEHTaMM COOTBETCTBYIOLLMX KaTErOPUMNA.

CTpaHVILI,bI BKNagoK MMEKT CXOXUI BUA U nopsAaok paGOTbIZ

OnpaBaaTte/ibHble AOKYMEHTbI PERCo-Web AQMUHNCTPATOP AZMMHNCTPETOP

® CeepxypouHLe

Hassanue THna ACKyMeHTa Mopaok copTipoBkH Kon AoKkyMeHTa ByKBeHHbI Ko AGKyMeHTa uncnoBod [DoGaBnserca k paGouemy BpemeHn Cnoeos ucuvcnzsmn

OBLAcH1TeNbHEIE

Chyxe6HaR KOMBHAMPOEKa 3 6 Jobaensme 8 paboux Asx
nporynsi e 24 Her 8 paBouIX AHAX
OTrycK Ge3 CoXpaHeHvA 32paGOTHOI M. ao 16 AoSaenaTe 8 padoumx AHAX
OB AcHUTEAEHER oA 38 [Jobaensme 8 paboux AX
3abin nponyck @ Bl 37 [Ao6asnaTs 8 pabounx AHAX
336510 OTMETHTBCA Ha BbIXOA oa M Ao6aenaTe 8 padoumx AHAX

336610 OTMETUTECA Ha EXOA oa 40 [JoGaznsme 8 paboulx AAx

1. TlepekntoyaTens BbibOpa BKNaaku nogpasgena:

e OnpaBpaTtenbHble — BKIIagKa COAEPXKUT CMUCOK UCNONb3yeMbIX TUMOB onpaBaaTesibHbIX
AOKYMEHTOB.

e CBepxypouHble — BKMagka COLEPXKUT CMUCOK MCMOMNb3yeMblX TUMOB AOKYMEHTOB Ha
CBEpXypoyHyto paboTty. Bpemsi cBepxypOoyHoOW paboTbl yuuUTbIBAETCA NpU COCTaBMEHUU
«Tabensa yyuema paboyezao spemeHu» B popme Ne T-13 B nogpasgene «PopmupogaHue
mabens».

e OGbBbACHUTEeNbHbIE — BKNAAKa COAEePXUT CMMCOK 0O bACHMTENbHLIX, KOTOPbLIV NepeaaeTcs
B bBuometpuueckum TepmuHan ydeta pabouyero BpemeHn PERCo-CR11. B
MHTEpdence KOHTponnepa Wu3 CO3[4aHHOIO paHee Crucka OOBLACHUTENbHLIX €eCTb
BO3MOXXHOCTb BblOpaTh NpUYnHY (006 bACHUTENBHYO) ONO34aHUsA, OTCYTCTBUS U T.4.

2. MaHernb MHCTPYMEHTOB CTPaHULbI:

. Hdo6aBuTb — KHoMKa No3BonsieT 406aBWTb HOBbIA TUM JOKYMEHTA.

° PepaktupoBaTb — KHOMKa MO3BONAET U3MEHUTb MapameTpbl Ansd OOKYMEHTOB
BblaeneHHoro B paboyer obnactu ctpaHumubl Tvna.

. YpaanuTtb — KHOMKa NO3BONSET yAanuTb TUN JOKYMEHTOB, BblAENEHHbIN B paboyen
obnactu cTpaHuupl.

3. Paboyas obnacTtb CTpaHULbl COAEPXKUT CMMCOK AOKYMEHTOB. [1pn nepBoM 3anycke B paboyen
obnactn Bknagok OnpaBaaTtenbHble 1 CBepPXypOYHbIe COOEPXKUTCA CMMCOK AOKYMEHTOB,
MO YMOMYaHWK UCMNONb3yeMblX Mpu cocTaBneHun «Tabesnis ydyema paboyez2o spemeHu U
pacdema ornnamsl mpyoax.
lpumeyaHue:

7 B paboueii obnactu peann3oBaHbl (PYHKLMWM COPTUPOBKM MO 3rieMEHTaM OJHOro U3
CcTON6LOB, U3MEHEHWS LUMPUHbI 1 NOCNeAoBaTENbHOCTM CTONOLOB.
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3.2.1.

Hdo6aBneHne HOBOro TMNa JOKYMEHTOB

[ns no6aBneHns HOBOro TUNa AOKYMEHTOB:

1.
2.
3.

6.

24

. s
Mcnonb3ysa naHenb HaBuraumm, nepenante B pasgen «Y4yem paboye20 epeMeHU».
OTtkpovite nogpasaen «OnpasdamesibHbie OOKYMeHMbI.

Mepengute Ha Bknagky OnpaBaaTenbHble 1 CBepxypouHblie (BbIOGOp BKNaaku 3aBUCUT
OT Tuna gobaBnNsemMoro AOKyMeHTa).

Haxmute KHOMKy [Jo6aBuTb Ha nNaHenn WHCTPYMEHTOB CTpaHuubl. OTKPOETCs OKHO
[o6aBuTb HOBLIN OOKYMEHT (BMO OTKPbIBLLUErOCsl OKHa 3aBMCUT OT Tuna gobaBnsiemoro
AOKyMeHTa):

[o6aBUTE HOBbIA AOKYMEHT

HazeaHwne AOKYMEHTA

[ ]

Homep 4nf COPTMPOEKK

100

Koa aokyMeHTa ByKBEHHbIA Koa gokymeHTa Yucnoeoi

[ J [ ]

[obaenate k paboyemy BPEMEHM Cnocob ucumcneHun

Het B paBounx gHAxX

OTmeHa

Homep Aona copTUpOBKM — Mnofie no3BOMsieT YCTAHOBUTb MpUOpPUTET LOKYMEHTa npwu

COpTMPOBKE. YeM MeHbLLEe HOMEpP, TEM BblLLE JOKYMEHT B CMMCKE.

[No6aBuTb kK pabo4yemMy BpeMeHU — pacKpbIBaOLLMIACS CMIMCOK NO3BONSAET BblOpaTh OAHO U3

cnegyoLwmx 3Ha4YeHui:

— Het - Bpewms, ykasaHHOe B AOKYMeHTe, He pgobaenserca k paboyemy BpemeHu
COTPYAHMKA, HO NMpu 3TOM hamMunmsa COTpyaHMKa He nonagaeT B oTdeT «Hapywumenu»
nogpasgena «Omyem no QucUUnIuHey;,

— [obaBnATb — BpeMsi, yKkazaHHOe B OOKymeHTe, gobasnsieTca k paboyemy BpemeHu
COTpyAHuKa. B aTOM criyyae yunTbiBalOTCA TONMbKO paboune gHu, T.e. Ang napameTtpa
Cnoco6 ncumcneHmnsa JOCTYNHO OOHO 3HavYeHve B pabounx gHAX.

Cnoco6 ucuMcneHus — pacKpbiBalOLMNCA CNUCOK MO3BONSET yKasaTb, Kakne OHU 13

nepvofa BpEMEHM, 3aJaBaeMoro OOKyMeHToM, OyayT Bknwouyatbcs B «Tabesb yyema

paboyezo epemeHu». JoCTyNHbI CreayoLme BapuaHTbl:

— B paboumnx gHax — B Tabene 6yayT y4TeHbl TONbKO pabdoyne gHu;

— B KaneHpapHbIX AHAX, BKOYas npa3aHUYHbIe AHW — B Tabene 6yayT yy4TeHbl Bce AHU
nepvoaa;

— B kaneHpapHbIX OHAX, UCKIOYaa npasgHuMYHble AHU — B Tabene GyayT yyYTeHbl BCe
OHW, KPOME YKa3aHHbIX Kak npasgHudHble B nogpaspene «flpa3dHuy4Hbie OHU» (CM.
«Pykoeodcmeo nonb3oeamensi “CmaHdapmHozo nakema [10” PERCo-WS,
PERCo-WSED»).

CBepxypoyHble B npa3gHU4YHble U BbIXOAHbIE AOHM — pPaCKPbIBAKOLWMIACS CMMCOK

No3BoNSAET BblIOpaTb OAHO M3 CreayoLwmX 3HaYeHNI:

— Her;

— CBepxypo4Hble — BpeMsi, yka3aHHOe B JOKyMeHTe, ByaeT y4TeHOo B criyvyae, ecrnv AeHb,
Ha KOTOPbI COCTaBIIEH JOKYMEHT, SIBNAETCHA NPa3gHNUYHbIM NN BbIXOL4HbIM.

B OTKpbIBLLEMCS OKHE B COOTBETCTBYHOLLMX NOSISAX YKaKMUTE Ha3BaHME HOBOIO TUMNa LOKYMEHTOB,
€ro YMCroBoOn N ByKBEHHLIN rof,.

Ykaxute napaMmeTpbl y4eTa paboyero BpeMeHu no LOoKyMeHTaMm.
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7. Haxmute kHonky CoxpaHuTb. HoBbit TN gokymeHTa ByaeT goGasrneH B paboyyto obnacTb
CTpaHULbI.

3.2.2. Co3paHne HOBOM OO BLACHUTENbHOM

Jnsa co3paHns 06 bACHUTENBHOWN:

. fe

1. Wcnonb3ys naHenb HaBurauuu, nepenanTe B pasgen «Y4yem paboyez20 epeMeHU».
2. OrtkponTte nogpasgen «OnpasdamesibHbie OOKYMEHMbI».

3. [lepengute Ha BkNagky O6bACHUTENbHDbIE.

4. Haxmute KHOMKy [o6aBuTb Ha nNaHenn WHCTPYMEHTOB cCTpaHuubl. OTKPOETCA OKHO
[o6aBuTb HOBbIN JOKYMEHT:

AOGaBMTbHoBmﬁnckymeHT

Mran

OTmeHa

5. B OTKPbIBLLUEMCS1 OKHE YKaXKUTe Ha3BaHWe 06 bACHUTENBHON.

6. Haxmute kHomky CoxpaHuTb. HoBbI OOKyMeHT (0OGbsAcHuTenbHas) 6yaet gobaeneH B
pabouyto 06nacTb CTpaHuLbl.

3.3. Moapaspen «PopmupoBaHue Tabensa»

Moapasnen npeaHasHayveH ans gopMmpoBaHus « Taberns yuema pabodyez2o epemeHu» popmbl Ne T-
13. Tabenb opmmnpyeTca No COTpyAHMKaAM OOHOro nogpasfeneHns 3a nepuoa, paBHbl O4HOMY
Mecsuy.

CTpaHuua nogpasgena umeeT criefyowmin BuA:

PopmurpoBaHne Tabena PERCo-Web Aamunucrpatop Agmurmncrpatop ()

"08 yrsepmaenmm yH oBarmEX dopy nepaIEIOi
T gy gopenep N CdpopmuposaTs Tabens
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1. [MaHenb UHCTPYMEHTOB CTPaHULbI:

o Ckavatb B Excel — kHOonka no3BonseT aBTOMaTUYeCKU ckavaTb CHOPMUPOBAHHbLIV
Tabensb.

e CdopmupoBaTb Tabenb — KHOMKa MO3BONSET OOHOBUTL AdaHHble B paboden obnactu
CTpaHuLbI.

e [lokazaTb MWUHYTbI — NPY CHATOM prnaxke Bpemsi B Tabene okpyrnseTca 40 4acos; npu
yCTaHOBKEe (hnaxkka BpeMsi oTobpakaeTcsa B 4acax M MuHyTax (dopmat 4vy:mm). Nocne
CHATUSA NN YCTAHOBKK (hrnaxka HeobxoamMmMo 06HOBUTL AaHHble Tabens, NCNonb3ys KHOMKY
CdopmupoBaTh Tabenb.
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o [lone MNMoppasneneHue — KHorka BHYTPM Nons no3sonseT BblbpaTe nogpasgenexHuve,
COTPYOHMKM KOToporo GyayT otobpaxaTbcsa B paboyert obnactu cTpaHuubl. KHomnka
COpocuTtb ouuLLaeT none.

e [lone CymuTaTb 3a COOEPKUT BbiNagaroLLUN CMUCOK:

— Becb Mmecsu;
— MepBylo NONIOBUHY MecsUa;
— BTtopyto nonoBuHy mecsua.

e [lone Mecsay — kHOMKa cnpaBa OT MOMs MO3BOMSET YyKa3aTb MeECsl, 3a KOTOpbIA
dopmunpyeTcs Tabernb.

o [lone Nog — KHOMKa cnpaBa OT MOMA NO3BONAET yKasaTb rod, 3a KOTOpbIM hopMUpyeTcs
Tabenb.

e [lokasaTb MUHYTbI — NpU CHATOM dhnaxke Bpems B Tabene okpyrnseTca 4O 4Yacos; npwu
YCTaHOBKe dhfiaxxka BpeMsi oTobpakaeTca B 4Yacax M MuHyTax (dopmat yy:mm). lNMocne
CHATUSA NN YCTAHOBKK chrnaxka HeobxoamMmMo 06HOBUTL AaHHble Tabens, Cnonb3ys KHOMKY
CdopmupoBaTh Tabenb.

2. B pabouen obnacTtu ctpaHuubl oToOpaxxaeTca copMMPOBaHHbIN Tabenb.
3.3.1. PopmupoBaHue Tabens yyeta paboyero BpeMmeHu

[ns dopmmpoBaHus Tabens:

. s

1 Wcnonb3ys naHenb HaBurauuu, nepevanTte B pasgen «Y4yem paboye20 epemMeHU».

2 OrtkponTe nogpasnen «PopmuposaHue mabess».

3 BuibGepute nogpasgenenue, ansg cOTPYOHUKOB KOTOPOro Heobxoammo cdopmmnpoBath Taberb.

[Ona aToro HaxmuTe Ha naHenn WHCTPYMEHTOB CTpaHuLUbl KHOMKY BHYTPM Nons
MoppaspeneHue.

4. C nomoLibl0 BbiMagalwoWwmnx CrNUCKOB YKaXWUTEe Mecsl W rod, 3a KoTopble Heobxooumo
copmunpoBaThb Tabensb.

5 [Ona dopmupoBaHusa Tabens HaXMUTE Ha MNaHEeNn MWHCTPYMEHTOB CTPaHULbl KHOMKY
CodopmupoBatb Tabenb. B paboyen obnactu ctpaHuubl 6yget cpopmupoBaH Tabenb B
dopme Ne T-13 ansa BeiGpaHHOro nogpasgeneHuns 3a ykasaHHbI MecsL.

3.4. Noppaspen «OTYeTbl NO AUCLUMNIIUHEY

Moapasaen npeaHasHayveH Ansi COCTaBNeHMs OTYETOB MO AUCUMMNNHE Tpyaa COTPYAHWUKOB, TO €CTb
0 COOTBETCTBUM OTPabOTAHHOrO BPEMEHW YCTAHOBMNEHHbLIM rpadukam paboTol.

CTpaHuua nogpasaena uMmeeT creayroLwuin BuA;

OTu4eTbl MO ANCLMNANHE PERCo-Web AMMHUCTPATOP AIMUHUCTPATOR ?

TIpUCYTCTBYIOLLME HA AGHHSIF MOMEHT OrcyTeTayiolume ceroan Onosaasiue cerogHs Yieaume paHsLIe cerogHn Mepepabotka

@ ® 04-11-2022 - 11-11-2022 Veasarnuili nepuoa NMonpazaenetue

Tabensnsii Homep Corpyaruu Moapasaenenue Donwroets Onosgamuii Vxopoe pansue Hapywenuis gucupnaums  Onpasgarensubie gokymer  Wroro wapywenwii aveuun  Hessox
Apeguesa Mapus B. AgmuHmuCTpaUMA VicnonkuTens i 4. 5

Bensiesa Moauka M. AJMAHMCIPELMA Meregxep 10 nepc. 5
Boiiko KOpuii Cepre. AgmmrucTpaLyta 1Opuer @ 5
BUTKOBCKaR KaHHa .. Byxrantepua ThaeHuIfi Gyxramep 5
22105 BowHoe Eerenmi AN, AIMWHUCTDALMA TeHepansHaifl AUPeK... 1

Tepuwrkosuy Bragncn..  OTAen Npodax MeHeZXEP N0 MPO... 5

1. TepekntoyaTens Boibopa TMNa oTyeTa:

e HapywuTtenun -— CnMCOK COTPYAHWKOB, HApYLUMBLUMX AOWCLMMNWHY Tpyaa COrnacHo
Ha3Ha4YeHHbIM UM rpachmkam paboThbl B TEYEHNE YCTAHOBMEHHOMO Ha NaHen MHCTPYMEHTOB
CTpaHuWUbl Nepuoaa.

e [MpucytcTBylOWME HA AAHHbIA MOMEHT — CMUCOK COTPYAHMKOB, NMPUCYTCTBYHOLIMX Ha
paboynx MecTax B TEKYLLUA MOMEHT.

e OTCyTCTBYIOLIME CErOAHA — CMUCOK COTPYAHUKOB, HE BbilleAwmnx Ha paboTy B TeKyLuii
pabounii eHb 1 OTCYTCTBYHOLLMX HA MOMEHT COCTaBMEHMs OTYeTa.
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e OnospaBwme cerogHs — CNUCOK COTPYAHUKOB, ONO3AaBLUMX K HaYany TekyLiero paboyero
AHS.

e Yweawwue paHblue CerogHA — CMUCOK COTPYAHWKOB, YLIeALWMX paHblle OKOHYaHWUSA
TekyLiero pabo4yero gHs.

o [lepepaboTka — CNMCOK COTPYAHMKOB, MMEKLMNX NepepaboTKy 3a BbiOpaHHbIN nepuog, ¢
yKa3aHneM ee BENUYMHBDI.

lMpumeyaHue:

. [MapameTpbl KOHTPOMNS PA3NUYHbLIX TUMOB HAPYLUEHWUIA YCTaHABNMBAKOTCA HE3ABUCUMO ANs
Kaxkaoro rpacuka paboTsl B nogpasaene «paguku pabomsi» pasnena «llepcoHany.

2. [laHenb MHCTPYMEHTOB CTPpaHULbI:

o PaclwmpeHHbIM MOUCK — KHOMKa MO3BOMSET MPUMEHUTb PUILTP K 3NeMeHTam,
oTobpaxaembiM B paboyen ob6nactn cTpaHuubl.

o JononHuTenbHO — KHOMKa MO3BOMSIET OTKPbITb MEHK KOMaHg pnAnsa Bblbopa
AOMNONMHUTENbHbLIX 4ENCTBUNA:
MeyaTb TAGNMUbI — NO3BONAET MPOU3BECTU MevaTb OaHHbIX U3 paboyen obrnactu
CTpaHuUbl.
— OKCnopT — MO3BONSET COXpaHUTb AaHHble paboyen obnactn B dann 3NEeKTPOHHbIX
Tabnuy, ¢ BbIGpaHHbLIM pacLLUMPEHNEM.
— COopocutb hpuUnbTpbI — NO3BONSET cOpocUTb BCe hmnbTpbl paboyen obnactu.
— MMapameTpbl 0TOOpaxXeHUs Tabnuubl — NO3BONSET OTKPbITb 4OMNONHUTENBHOE OKHO ANst
BblGopa cTonbuos, oToOpaxaembix B paboyen obrnactn CTpaHuubl.
e YKasaHHbIW nepuop — pacKpblBalOLWMINCA CNUCOK AOCTyneH Ansi otyetoB Hapywwurtenn,
MepepaboTka 1 No3BonseT BbibpaTh Nepmnoa otyeTa:
— YKasaHHbI nepuog;
Mpeablaywnn AeHb;
Tekywana Hepens;
Tekywun mecsu,.

. — KHOMKa MO3BONSIET OTKPbITb MaHenb Kanenaaps Ans BBoAA AaThl Havana M KoHua
nepuopaa, 3a Kotopbli 6yayT otobpaxatbcs cobbiTua B paboyer obnactn. YcTtaHoBNEeHHas
Aata otobpaxaeTcd B norne crieBa OT COOTBETCTBYHOLLEN KHOMKW.

e [lone NMopapaspeneHne — kHomMka BHYTPM MONsi No3BoNsieT BbiOpaTh noapasneneHue,

COTPYAHUKN KOTOporo Byayt otobpaxatbcs B pabodven obnactn crpaHuubl. KHorka

BHYTPM Mons nos3eonseT BbibpaTh noapasaeneHve B oTaensHoM okHe. KHonka X C6pocutb
ouyuwaeT none.

¢ [louck — nomne No3BonsieT NPOM3BECTM NOUCK MO 3fieMeHTaM cTonoduoB B paboyen obnactu
cTpaHuubl. KHonka X C6pocuTb ouuLLaeT rnorne.

3. Paboyasa obnactb nogpasgena CoOOEPXWUT CMNUCOK COTPYAHWMKOB, AONS  KOTOPbIX Obinu
3ahMKCMpoBaHbl COOTBETCTBYIOLLME BbIOpaHHOMY TUMy OTYeTa HapyleHusa. [na kaxaoro
COTpYAHMKA OOCTYNEH B BUAE PaCKpbIBAKOLErocs cnncka NnoapoOHbIN OTYET O HapYLLUEHUSX 3a
KaXxabl OeHb U3 YCTaHOBNEHHOIO Ha NaHenn MHCTPYMEHTOB CTpaHULbl nepuoaa.

lpumeyaHue:

7 TMpu HaxkaTuM Ha CTPOKY C [OaHHbIMM 3a OeHb oTkpoeTcs okHo [epemelueHus c
MHpopMaLMen O npoxodax COTPyAHWKA 3a 3TOT [AeHb C BO3MOXHOCTBH MCKMHOYEHUS
Ka)kgoro npoxofa u3 pacyeta paboyero BpeMeHW. B OkHe Takke coaepXuUTcsa KpaTtkas
MHpopMaLMsa O COTPYAHUKE U OHOPMIIEHHBIX EMY Ha BblOpaHHbIA AeHb onpaBAaTenbHbIX
[IOKYMEHTax C BO3MOXHOCTbIO [06aBfeHUsI HOBbIX [OOKYMEHTOB W3 CMpaBOYHUKA W
yaaneHus nobaBneHHbIX paHee.

B pabouen obnactu gocTtynHbl cnegyowime ctonodubl JaHHbIX, B 3aBUCMMOCTU OT BbiOpaHHOro
Tuna oTyeTa:
e [ns otyeTa Hapywurtenu:

— OnospaHum — COAePXXMUT CyMMapHOe BpeMs ONo3f4aHun K Havany paboyero gHs.
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— YX0[o0B paHbLue — COAEPKUT CyMMapHOe BPeEMS yXO40B paHbLUe OKOHYaHUs paboyero gHs.

— HesABOK — cooepXuT KONMYECTBO AHEN OTCYTCTBUS COTPYAHMKA 3a BbiOpaHHbLIN Nepuog.

— HapyweHun gucumnnumHbl B Te4yeHMe paboyero AHA — CyMMapHOe BpPEMsi yXO4oB
paHblUue Ha nepepbiBbl (06e) v 3agepkek BO3BpaLLEHUSA Nocne nepepbiBOB B TEYEHUE
pabo4yero gHs.

— WToro HapyweHun AUCUMNNUHbI — CYMMapHOEe BPEMS OMNo3daHWui, YXOOOB paHblue,
yX04o0B Ha 00ef paHblue, 3a4epek Bo3BpaLleHms nocne obena, Ho 6e3 yyeTa Nporynoe.

— OnpaBpaTtenbHble AOKYMEHTbl — CYMMapHOe BpeMsi, yKasdaHHOe B OMOPMIEHHbIX
onpaBAaTteribHbIX AOKYMEHTaX.

o 014 otyeTa MepepaboTka:

— TMpucyTtcTBMe Ao0 Havyana paboyero gHN;

— TMpucyTcTBME Nocne OKOH4YaHus paboyero oHN;

— MNepepaboTKa.

llpumeyaHue:

¥ B paboueit obnactv peanu3oBaHbl YHKUMN COPTUPOBKU MO 3dfeMeHTaM OOHOro U3
CTONGLOB, UBMEHEHMSI LUMPUHBI 1 MOCINEenOoBaTENbHOCTM CTONOLOB.

3.4.1. CocTaBneHue oT4yeTa 0 AUCUMNIIMHE TpyAaa

[ins cocTtaBneHus oTyeTa O AUCUUNNMHE TpyAa COTPYAHUKOB:

. s

1 Wcnonb3ysa naHenb HaBuraumu, nepenante B pasgen «Y4em paboye20 epeMeHU».
2 Otkponte nogpasgen «Omyemsbi Mo QUCUUNITUHEY.

3 C nomoLublo nepekrntodaTens Ha naHennm UHCTPYMEHTOB CTpaHuubl BbibeprTe TUn oTyeTa.
4

C nomMowpblo packpbiBalOLWErocss CrnuMcka Ha NaHenn WHCTPYMEHTOB CTpaHuubl BbibepuTe
nepuog opMmpyemoro otyeTa.

Mpy HeobxoaAMMOCTU YCTAHOBWTE Ha MaHENM MHCTPYMEHTOB CTpaHuubl AaTbl Havana u
OKOHYaHMs1 Nepuoaa, 3a KOTOpbIi COCTaBNSETCS OTYeT.
6. YkaxuTe nogpasgerieHune, no coTpyaHMkam KOTOporo COCTaBnsieTCcs OTYeT.

7. B pabouyen ob6nactu cTpaHuubl OTOBPA3nUTCs CAMCOK COTPYAHWKOB, AN KOTOPbIX Obinu
3ahMKCnpOBaHbl HApYyLLEHNSI, COOTBETCTBYHOLLME BbIOpAaHHOMY TUMy OTYeTa.

ol

3.5. Mopgpaspen «Ot4yeT YPB»

Moopasgen npedHasHadyeH [nOns COCTaBMAeHWs rnobanbHOro otyeta O paboyeM BpPEMEHMU
COTPYAHVMKOB B COOTBETCTBMM C YCTAHOBMEHHbIMM AN HUX rpadmkamm paboTbl. OCHOBHON
0cobeHHOCTbI0 Noapa3gena sBnsaeTca yqobHoe oTobpaxeHne 3a00SPKeHHOCTEN AN COTPYAHMKOB
c mmbkumn rpacdmkamm pabotbl. OT4eT opMMpyeTCss Ha OCHOBaHWM [aHHbIX O npoxodax
COTPYOHMKOB NO MAEHTUMUKATOPaAM NpY BXOAE M BbIXOAE U3 PErMCTPUPYIOLLNX MOMELLLEHUN.

CTpaHuua nogpasgena umeeT criefyowmn BuA:

Oruér YPB PERCo-Web AIMMHICTDATOP AAMUHUCTPATOP ?

CKPLITE Hy/IeBLIE 3HAYSHMA @ 01-11-2022 - 11-11-2022 YkazaHHelii nepuos Moapasaenenue Momce

CotpyaHmki TabensHbii HoMep DonxHocte Toapasaenerye Brophvk, 01-11-2022 Cpena, 02-11-2022 Yetsepr, 03-11-2022 Matiuua, 04-11-2022 Cy66ora, 05-11-2022 Bockpecetive, 06-11-2022  MoHeaensHuK

Apedresa Mapus ... VICNOAHNTEABHBIF ... AZMWHICTRAUMA 00:00 00:00 00:00 00:00 00:00 00:00 00:00
Benaeea Monuka A... Meneaxep no nep... AgumnHncTpauua 00:00 00:00 00:00 00:00 00:00 00:00 00:00
Boiiko KOpuii Cepr... @ Oopuer AgmnHncTpauua 00:00 00:00 00:00 00:00 00:00 00:00 00:00
ButkoecKan XaHHa... TnaeHulii Gyxrantep Byxrantepus 00:00 00:00 00:00 00:00 00:00 00:00 00:00
BouHoB EBreHuii A... 23105 TeHepanbHbIi aup... AIMWHKCTDAUMA 00:00 00:00 00:00 00:00 00:00 00:00 00:00
Tepuwkosny Baaaw... Meweaxep no npo... Otaen npojax 00:00 00:00 00:00 00:00 00:00 00:00 00:00

TN3BALKVX BAAMM... Meneaxep B3/ OTaen cHabxennA 00:00 00:00 00:00 00:00 00:00 00:00 00:00

1. [MaHenb MHCTPYMEHTOB CTPaHULbI:

. CoenaTtb nepepacuyeT — KHOMKa MO3BOMSIET MPOM3BECTW NepepacyeT paboyero
BPEMEHMN COTPYAHMKOB.

° PaCUJMpeHHbIVI NMOUCK — KHOMKa MNo3BOJIAET NPUMEHUTb d)Mﬂpr K 3JiIeMeHTaMm,
0T06pa)KaeMblM B pa6oqel7| obnactu CTpaHuubl, TeM CaMbIM YNPOCTUB NMNOUCK COTPYOHUKA.
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JononHuTenbHO — KHOMKa MO3BONISIET OTKPbITb MEHK KOMaHg And Bbidopa

AONONHUTENbHbIX ENCTBUN:

— MevyaTb TAbNMUbI — MO3BONSIET MPOM3BECTU MedvaTb AaHHbIX U3 paboyen obnacTtu
CTpaHuLbl;

— JKCcnopT — MNo3BOMSIET COXPaHUTb OaHHble paboyen obnactyu B hain 3MEKTPOHHbIX
Tabnuu, ¢ BbIGpaHHbLIM pacLLUMPEHNEM;

— COopocutb hpuUnbTpbI — NO3BONSET cOpOCUTL BCe hmnbTpbl paboyen obnactu;

— MapameTpbl 0TOOpakeHUs1 TAONNLbI — NO3BONSET OTKPbITh AOMNONHNTENBHOE OKHO AJIS
Bbl6opa cTonodLoB, OTOOpaxaembix B paboyen 0brnactn CTpaHULbI.

HacTpoikn oTyeTa C 3af0MKEHHOCTAMMU — KHOMKa MO3BONSIET HAacTPOUTb OTYET,

BblIOpaB cneayoLme napameTpbl:

— PacueT ¢ ypganeHueM coCTaBHbIX OOKYMEHTOB — MO3BOMSIET NPOU3BECTM pacuyer,
yAanvBe JOKYMeHTbl, cCOpMUPOBaHHbIE BCreACTBME MOralleHnsi 3a0MMKEHHOCTEN;

— MokasaTb TONMbKO COTPYAHMKOB C 3aA4OJDKEHHOCTSIMM — MNO3BOMseT oTo6pasvTb
CMNCOK COTPYAHMKOB, 3a KOTOPbIMU YNCIATCS HapyLUEHUS;

— nybuHa y4eTa 3ag40/mKeHHOCTU 3a Npeabiaywmin nepuon — rno3BonsieT HacTPoOUTb
yyeT 3a[0IKEHHOCTEN HE TONBKO 3a TEKYLLMA NEPUOA, HO M 3a NpeablayLLmni.

3a4o0MmKeHHOCTU — KHOoMKa OyaeT akTMBHA B TOM Criyyae, ecnm y CoOTpyaHuKa umeeTcs
3adomkeHHocmb unn Henozawaemas 3adomkeHHocmbs. [na noraweHust 3a00rmKeHHOCTH
HeobxoaMmo BblbpaTb COTPYAHMKA M HaxaTb KHOMKY 3afoMmKeHHOCTWU, 3aTeM B
OTKPbIBLLEMCS OKHE B CTONOLEe 3aA0MKeHHOCTU OTMETUTb HeobxoauMble OaThl, BeiOpaTh
TUMN OOKYMEHTa C NOMOLLbIO BbiMadatoLLero Crucka B JIEBOM YacTWM OKHA M HaXkaTb KHOMKY
Moracutb 3a40MKEHHOCTD.

— KHOMKa MO3BOSSAET OTKPbITb MaHenb kanenaaps Ans BBoAa AaTbl Hadana v KoHua
nepvoga, 3a kotopbli 6yayT oTobpaxaTbcs cobbiTUs B paboyen obnactu. YcTaHOBNEHHas
Aarta otobpaxaeTcd B nore crieBa OT COOTBETCTBYIOLLEN KHOMKW.

Mone YKasaHHbIW nepuoa — KHOMka BHYTPWU Mong no3sonsieT BbibpaTb nepuoa, 3a
KoTopbIi ByaeT ccoopmmnpoBaH OTYeT.

Mone MogpasgeneHune — kHomnka BHYTpM Monsi no3sonsieT BbiOpaTh noapasneneque,

COTPYAHMKN KOTOporo ByayT oTtobpaxaTbcsa B paboyen obnactn ctpaHuubl. KHonka
BHYTPM Nons Nno3sonseT BolibpaTh nogpasaeneHne B oTAeNsHOM okHe. KHorka A CopocuTb
oynaeT none.

Mounck — none no3BonsieT NPOU3BECTU NMOUCK MO 3fIEMEHTaM CTON6LOB B paboyen obnactu
cTpaHuubl. KHonka X C6pocuThb ounLiaeT none.

2. Pabouvas obnactb CTpaHuLUbl cCOOepPXUT CNUCOK COTPYAHMKOB noapasaefieHuns, Bbl6paHHOFO Ha
naHenn MHCTPYMEHTOB CTpPaHULUbI. ,D,J'IFI KaXXgoro CoTpyaHuKa npencrtaBlieHbl OaHHblIE y4eTa
pa6oqero BpeEMEHUN 3a yKa3aHHbIIZ Ha naHesnn MHCTPYMEHTOB nepunoa.

B pabouen obnactu gocTynHbl cnegytowmne ctonbupbl AaHHbIX:

CoTpyaHuK;

TabenbHbIN HOMep;

[domKkHoCTb;

IOHn Hepgenw, paTsbl;

MoppasgeneHune;

Pabou4ee Bpems — 3aperncTpupoBaHHOE BpeMS, B TeYEHME KOTOPOro COTPYAHUK HAaXoaunca
Ha pabodem MecTe B COOTBETCTBUM C YCTAHOBIIEHHbLIM OS5 HEro rpadnkom paboTbi;
3af0MmKeHHOCTb — BpEMS BCEX HAPYLLUEHUIN COTpyaHUKa (HesiBKa, onosaaHve u T.4.):

— TeKywas,

— 3a npeabiaywiun nepuon — 4551 Bblbopa NpodosmKUTENbHOCTM NpeapiayLLero nepnoga

I/ICI'IOﬂb3yIZTe KHOMKY Ha naHenn WHCTPYMEHTOB, 3aTeéM B OTKPbIBLUEMCA OKHE
HaCTpOIZTe napameTp Fny6v||-|a ydyeTa 3aA4O0JIXeHHOCTHU 3a npenbl.qyu.mﬁ nepunoa,
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e BanaHc oTpaboTaHHOro BpemMeHu — pasHuLua Mexay BPEMEHEM MPUCYTCTBMS U CYMMOWN
obsizatenbHOro BpeMeHn paboTbl M BPEMEHW 3anflaHMPOBaHHbLIX NepepbiBOB (T.e.
BpeMeHeM, onpeaeneHHoM B rpadmke paboTbl OT Hayana nepBoro MHTepsana paboTtbl Ao
KOHLUa nocnegHero uvHTepBana WM BpPEMEHeM eavHOro uHTepBana). Hynesow wnn
NOMNOXUTENbHbIM 6anaHc 03HavyaeT, YTO COTPYAHUK oTpaboTan HOpMy BpeMeHu 3a nepuog.
OTpuuaTenbHbI 6anaHc NokasbiBaeT, YTO Y COTPYAHUKA eCTb HapyLleHus (ono3gaHus unm
paHHWe yxoabl);

e 1-15 - paboyee BpemMs COTpyaHMKA 3a NEPBYIO MNOSOBUHY MecsLa:

— 0e3 yyeTa 3aj0OMKEHHOCTH,
— € YYeTOM 3aJ0JTKEHHOCTH;
e 16-30 (31) — pabo4yee BpeMsi COTPyAHMKA 3@ BTOPYHO MOMOBMHY MecsaLa:
— 0e3 yyeTa 3aJ0JMKEHHOCTH,
— C Y4YeTOM 3aJ0JIKEeHHOCTH;
e 1-30 (31) — pabo4ee Bpemsa COTpyAHMKa 3a BECb MECSLL:
— 0e3 yyeTa 3aJ0JIKEHHOCTH,
— C YYeTOM 3aJ0JIKEeHHOCTH;

e Pabota B HOYHOe BpemMsi — Bpems, OTpabOTaHHOEe COTPYAHWKOM B HOYHYK CMEHY,
WHTEpBan KOTOPOW YyCTaHaBnuBaeTca B noapasgene «/pacguku pabombi» pasgena
«llepcoHany,

e Bpemsa no pokymeHTam, noGaBnsieMbiM K paboyeMy BpeMeHU — CyMMapHOe Bpems,
OTMeYeHHOoe B O(OpMIEHHbIX OnpaBAaTesnbHbIX AOKYMEHTax Kak paboyee. YToGbl no
KakoMy-nmbo onpaBaaTenbHOMY [OOKYMEHTy Bpems pgobaensanock Kk paboyemy, B
nogpasgene «OnpasdamenibHblie QOKyMeHmMbI» pa3fena «Y4yem paboyez2o epeMeHuU»
OTKPOWTE HYXHbI onpaBgaTenbHbIn JOKYMEHT M Bblbepute [lo6aBnATb B napameTtpe
[No6aBuTb kK pabo4yemMy BpeMeHM;

e Bpema no onpaBpatenbHbIM [OKYMEHTaM — CyMMapHoe Bpems, "noralleHHoe"
onpaBaateribHbIMVY AOKYMeHTaMu (BKtoYasi 60MbHUYHbBIE, KOMAHANPOBKA U Ap.);

e CBepxypoyHble — CyMMapHoe Bpems nepepaboTok, KoTopble Obinn 3adMKCUPOBaHbI
AOKYMEHTaMM Ha CBEPXYPOUHY0 paborTy;

e PaboTta B npa3gHMyHbIe U BbIXOAHbIe AHU — obLLee Bpems, 0oTpaboTaHHOE COTPYLAHMKOM
B BbIXOAHbIE [HN UK B OHW, OTMEYEHHbIE KaK Npas3gHnyHble B nogpa3snene «flipa3oHuYyHbie
OHu» pasgena «llepcoHan» (cMm. B «Pykoeodcmee nosnb3oeamesisi “CmaHlapmHo20
nakema 10” PERCo-WS, PERCo-WSEw»).

lMpumeyaHue:

. B paboueit obnactv peanu3oBaHbl (YHKLMW COPTUPOBKM MO 3MEeMeHTaM OAHOro W3
CTONGLOB 1 M3BMEHEHUS LUMPUHBI CTONOLIOB.

3.5.1. CocTaBneHue ot4yeTa
,D,J'IFI COCTaBlieHuda oT4yeTa O ancumninmHe Tpyaa CoTpyaHUKOB!:

- s
1. Wcnonb3ys naHenb HaBuraumu, nepenaunte B pasaen «Yyem paboye20 epeMeHu».
2. Otkponte nogpasgen «Omyem YPB».

3. C nomoLwblo packpbiBalOLErocss CnmMcka Ha MNaHennm WHCTPYMEHTOB CTpaHuubl Bblibepute
nepvog hopMmpyemMoro otyeTa.

4. |/|CI'IOJ'Ib3yF| KHOMKY Ha naHenn NHCTPYMEHTOB CTpaHuLbl, Npn HeO6XO,EI,VIMOCTVI yCTaHoBuUTE
AaTbl HA4ana n OKOH4YaHuA nepuoaa, 3a KOTOprIZ COCTaBIideTCda OT4HeT.

5. VYkaxute nogpasgeneHue, no COTpyAHMKaM KOTOPOro COCTaBSAETCH OTHET.
6. BbibepuTe napameTpbl COCTaBfeHUA oOT4yeTa, Bbi3BaB OKHO HacTpowku otT4yeta C

3aA0JMKEeHHOCTAMM C NMOMOLLIbIO KHOMKA

7. B paboueit obnactn cTpaHUUbl OTOGPA3UTCS CMMCOK COTPYOHMKOB, COOTBETCTBYHOLLMX
KpUTEpPUSIM nouncka.
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3.6.

MNoapaspen «Bpems npucytTcTBusi»

Moapasaen npedHasHayeH ONs COCTaBMNEHWUsl pas3BepHYTOro oT4yeTa Mo BPeMEeHU MPUCYTCTBUS
COTPYAHWUKOB Ha paboymx MecTax B COOTBETCTBUM C YCTAHOBMEHHbIMU AN HUX rpadhmkaMm paboTbl.
OT14eT chopMmMpyeTCs Ha OCHOBaHMM AaHHbIX O NPOXOAaxX COTPYAHMKOB MO MaeHTUdukaTopam npu
BXO[€E M BbIXOAE U3 PErMCTPUPYIOLLMX NOMELLIEHUIA.

CTpaHuua noapasgena MMeeT creayowmnin Bua;

Wroro:
uroro:
Kpueyosa Bepa @ Orgen cHabxenna 2022-11-17 2022-11-17 10:16:38

vrora:

wroro:

vrora:

Bpema npucytcreua PERCo-Web® Agmunucrpatop

2022-11-11 - 2022-11 .. YkazaHHeli nepuog

w

Compyarnkn TaensHeit Homep Honxrocts Moapazaenehine fama Broa Bexoa Mpncyrerane

Apb(beea Mapia VICOAHMTE b HBITT AAMIHICTRELNA 2022-11-17 2022-11-17 10:20:04

ropaees Aanuun rnastslii OTaen pexnamel 2022-11-17 2022-11-17 10:16:35

Nesuenxo lapua HauankHie AguMIHICTDELHA 2022-11-17 2022-11-17 10:20:08

Crenaros Cepreii MeTposuy AAMIHUCTALNA 2022-11-17 2022-11-17 16:44:19

Crenarog Cepreii MeTposuy ABMIHICTDELHR 2022-11-18 2022-11-18 02:08:15

1. [MaHenb UHCTPYMEHTOB CTpPaHMULbI:

PaclwumMpeHHbIN MOUCK — KHOMKa MO3BOMSET NPUMEHUTb UILTP K 3reMEeHTaM,
oTobOpaxaembiM B paboyen 06racTt CTpaHuLbl, TEM CaMbiM YIPOCTUB MOUCK COTPYAHMKA.

[JononHuTenbHO — KHOMKa MO3BOMNSET OTKPbITb MEHI KOMaHa Ans Bblbopa

JOMNONMHUTENbHbIX JENCTBUN:

— MevyaTb TAbNMUbI — MO3BONSIET MPOM3BECTU MedvaTb AaHHbIX U3 paboyen obnactu
CTpaHuULbl;

— JKcnopT — Mo3BONsSieT COXpaHUTb OaHHble paboyen obnactu B bann 3NEKTPOHHbIX
Tabnuy, ¢ BbIGpaHHbLIM paclLUMPEHNEM;

— Copocutb pnUnbTPbI — NO3BONSET cOpocUTb BCe hmnbTpbl paboyen obnactu;

— MMapameTpbl 0TOOpaXeHUs Tabnuubl — NO3BONSET OTKPbITb A4OMNONHUTENBHOE OKHO ANs
BblGopa cTonbuoB, oToOpaxaembix B paboyen obriactn cTpaHuLbl.

— KHOMKa MO3BONSAET OTKPbITb MaHenb kanenaaps Ans BBoAa AaThl Hayana u KoHua
nepvoaa, 3a kotopbl 6yayT oTobpaxaTtbca cobbiTus B paboyen obnactu. YctaHoBNeHHas
Aata otobpaxaeTcd B norne cresa OT COOTBETCTBYHOLLEN KHOMKW.

lMone YkasaHHbIN nepuop — KHOMKa BHYTPM Mons no3sonsiet BblbpaTb nepuoa, 3a
KoTopbIi ByaeT ccoopmMmnpoBaH OTYET.

Mone MogpasgeneHune — kHomnka BHYTPM Monsi no3sonsieT BbiGpaTh noapasneneHue,

COTPYAHMKN KOTOporo ByayT otobpaxaTbca B paboyen obnactm ctpaHuubl. KHonka
BHYTPY MOns No3BonsaeT BoibpaTh noapasaerneHve B otTaensHoM okHe. KHornka X Cépocutb
ouynLaeT norne.

Mounck — none no3sonsieT NPON3BECTU NOMCK MO arieMeHTam cTonbuoB B paboyen obnactu
cTpaHuupl. KHonka X C6pocuTb ounLLaeT nore.

2. Pabouvas obnacTb CTpaHuLbl COAEPXKNUT CNNCOK COTPYOHUKOB noapasgeneHust, BolopaHHoro Ha
NaHenu WHCTPYMEHTOB CTpaHuubl. [nd Kaxgoro coTpydHuMKa npeacTaBneHbl AaHHble O
BPEMEHM NPUCYTCTBUS HA paboyeM MecTe 3a ykaszaHHbIN Ha NaHenn NHCTPYMEHTOB NEPUOA.

B pabouyen obnacTtn JoCTynHbl cnegyowme ctonodubl AaHHbIX:

CoTpyaHuK;
TabenbHbIN HOMep;
JomkKHoCTb;
MoapaspeneHue;
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3.7.

DarTa;

Bxopa — BpeMda NepBoro Bxoaa;

Bbixopn — Bpems nocneaHero Bbixoaa;

MpucyTcTBUe — CyMMapHoe BpeMsl MPUCYTCTBMSA COTPYAHMKA Ha pabovyeM MecTe B Te4eHue
OHS.

lIpumeyaHue:

B pabouen obnactu peanmsoBaHbl OYHKLMM COPTUPOBKM MO SfEMEHTAM OAHOro U3
CTON6LOB, U3MEHEHWS LUMPUHBI U NOCneAoBaTeNbHOCTM CTONOLOB.

NMoapaspen «BblaaHHble JOKYMEHTbLI»

Moopasgen npedHasHayeH [Ans COCTaBMEHMst oT4yeTa MO BCEM BblAaHHbIM  COTPYOHMKaM
onpaBgaTernbHbIM OKYMEHTaM U JOKYMEHTaM Ha CBEPXYPOUHYIO paboTy.

CTpaHuua noapasgena MMeeT creayowmnin Bua;

10e)

KpHeLoa Bepa OTaen cHaBxeHiA AQMHHETPATOP

BblaaHHbIE A0KYMEHTbI PERCo-Web® AauuHncTpatep

@ 2022-11-10 - 2022-11. YazanHsii neprog

Moapazaeneine Oneparop Homep gokymenta JoBasnnerca k paBoueny  Hanuenosanne Jata seopa porywierTa MpoaomiurensHocTs Hauano eficrona Okonuarme aeiicTans

Coepxypoutisie

Apbpbesa Mapia AIMUHUCTPAUUA ABMUHHCTPATOD fa KoMaHauposka 2022-11-17 2022-11-09 2022-11-17

Topaees Aanuun OTaen peknamibi AAMUHICTPATOP @ Her OTeTpaHenite oT pab. 2022-11-17 2022-11-09 2022-11-15

Aa B cueT 0TpaGoTkH 2022-11-17 00:00:00 2022-11-17 2022-11-17

JleBueHKo Aapba AIMUHUCTPEUMA AIMUHNETPATOD Aa 3abein 2022-11-17 2022-11-16 2022-11-17

1. MMepekntoyaTenb BbibOpa TMNA oTYyeTa:

OnpaBpaTenbHble — COAEPXUT CMUCOK COTPYOHMKOB W OMOPMMEHHBLIX AN HUX
onpaBgatenbHbIX JOKYMEHTOB.

CBepXxypoOUHble — COOEPXKUT CMMCOK COTPYAHMKOB M OCPOPMITEHHBIX ANS HUX OOKYMEHTOB
Ha CBepXypouHyto paboTy. Bpems cBepxypoyHon paboTbl y4MTbIBAETCA MPU COCTaBMEeHUN
«Tabens ydyema paboyezo gpemeHu» B oopme Ne T-13 B nogpasgene «PopmupoeaHue
mabensy.

2. [laHenb MHCTPYMEHTOB CTPaHULbI:

32

PacwmpeHHbIM MOUCK — KHOMKa MO3BOMSIET MPUMEHUTb QUNLTP K 3NeMeHTam,
oTobOpaxkaembiM B paboyen ob6nacTtn cTpaHuubl.

[JononHuTenbHO — KHOMKa MO3BONSET OTKPbITb MEHI KOMaHa Ans Bblibopa

JOMNOMNHUTENbHbLIX ENCTBUN:

— MevyaTb TAbNMUbI — MO3BONSIET MPOM3BECTU MedvaTb AaHHbIX U3 paboden obnactu
CTpaHuUpbl;

— JKcnopT — no3BoNsieT COXpaHuUTb OaHHble paboyern obnactu B bann 3MEeKTPOHHbIX
Tabnuy, ¢ BbIGpaHHbLIM paclLUMPEHNEM;

— CO6pocutb hunbTpbl — N03BONAET COpOCUTL BCE hMnbTpbl paboyen obnacTu;

— MMapameTpbl 0TOGpaXeHUs Tabnuubl — NO3BONSIET OTKPbITb AOMNONHUTENBHOE OKHO Anst
BblbOpa cTonbuoB, oToGpakaembix B paboyen obnactun cTtpaHumubl.

— KHOMKa MO3BOSSET OTKPbITb MaHenb kanengaps Ans BBo4a AaThl Hayana u KoHua
nepvoga, 3a kotopbl 6yayT otobpaxaTtbca cobbiTns B paboyen obnactu. YcTtaHoBNeHHas
Aata otobpaxaeTcs B norne cresa OT COOTBETCTBYHOLLEN KHOMKW.

YKasaHHbIN nepuog — KHOMka BHYTPUY Nons no3sonseT BblbpaTb nepuo, 3a KOTOpbIN
O6yneTt cchopMMpoBaH OTHET.

Mone MogpasgeneHune — kHomnka BHYTPM Monsi no3sonsieT BbiGpaTh noapasneneHue,

COTPYAHVKKM KOTOpOro 6yayt otobpaxaTbcsa B paboyen obnactn ctpanHuubl. KHonka
BHYTPM Nons no3sonseT BolibpaTh nogpasneneHune B 0TAeNsHOM okHe. KHornka X CopocuTb
ouvLiaeT none.
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Mounck — none no3BonsieT NPON3BECTU NMOUCK MO 3NIEMEHTaM CTONOLOB B paboyen obnactu
cTpaHuubl. KHonka A& C6pocuTb ounLlaeT none.

3. PabGouas obnacTtb nogpasgena CoOepXWUT CMUCOK COTPYOHMKOB U OOPMIIEHHbIX ANS HMX
[LOKYMEHTOB.

B pabouen obnacTtn gocTynHbl cnegyoLwme ctonodubl AaHHbIX:

-

DdUO;

MoppasgeneHue;

Onepartop — COTPYOHUK, OPOPMUBLLNIA JOKYMEHT;

Homep AOKYyMeHTa;

[NoGaBnsetrca K paboyemy BpeMeHU — BpeMsl, OTMEYEHHOe B OOPMIIEHHOM
onpaegaTtenbHOM JOKyMeHTe Kak pabouee. YTobbl no kakomy-nnbo onpasgaTeribHOMY
AOKYMEHTY BpeMsi pobaBnsnocb Kk paboyemy, B nogpasgene «OnpaedamesibHbie
JdOoKyMeHmbI» pa3faena «Yyem paboye2o epeMeHU» OTKPOWTE HY>KHbIV OnpaBAaTenbHbIn
AOKYMeHT 1 BbibepuTe [lo6aBnATb B napameTpe [lo6aBUTbL K pabovyemMy BpeMeHH;
HaumeHoBaHwue,

[JaTta BBoAa AOKYMEHTA,;

MpoAoMKUTENbHOCTD;

Hayano pencrtBus;

OKoH4YaHue gencTBUS.

lIpumeyaHue:

B pabouenn obnactu peanmsoBaHbl QYHKUMM COPTUPOBKA MO 3SfieMEeHTaM OOHOro M3
CcTON6LOB, U3MEHEHWS LUMPUHbBI M NOCNeAoBaTENbHOCTM CTONOLOB.
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4. Paspgen «KoHTponb gocrtyna»

B paHHoM pykoBOACTBE OnuMChIBAeTCsl TONMbkO noapasgen «MecmoHaxoxo0eHue», BXOASLNA B
MoA4ynb, OMMCaHMe OcCTalbHbIX nogpasdenoB OaHHOro pasgena cmotpute B «Pykoeodcmee
nonb3oeamers “CmaHdapmHozo nakema l10” PERCo-WS, PERCo-WSEw».

4.1. MNoppaspen «MecToHaxoXxaeHue»

MNMoapasgen npegHasHadeH AONs COCTABMEHUS OTYETOB O MECTOHAXOXOEHUU COTPYAHWKOB W
noceTuUTEmNen B yKasaHHble AaTy Y BPeMSl Ha TeppUTOpuUM NpeanpusTust (opraHusaumm).

CTpaHuua nogpasgena umeeT crieqyoLmin BUA:

MecToHaxoxaeHue PERCo-Web*® AaMuHACTPaTOR

[SD

Tab. he 1o Jara sxopa Haxogurcs & nomeuyenn Broa u: Moapa:aenenne Conposoxaarouyii

Moceturenn Cotpyanuku

2022-11-17 10:21

KpueLoea Bepa 2022-11-17 10:16:38 PaGouan 30Ha HeKOHTD OAHpYeMaA TeppuTOpUA Otaen cHabkeHiA
Apupsesa Mapus 2022-11-17 10:20:04 Orgen npogax HeKOHTpOAHpyeMan TeppuTopuA AgMuHUCTpAUMA
@ Topaees Janin 2022-11-17 10:16:35 PaGouan 30Ha HeKOHTpOAHpyeMan TeppuTopuA Oraen pexnamsi

Neeuenko Aapa 2022-11-17 10:20:08 OTaen nposax HeKOHTR OAIHpYeMaA TeppyTOpUA ABMUHUCTRAUHA

MepekntoyaTtenb Bbibopa kKaTeropum BnagenbLeB MOEHTU(UKATOPOB:
e Bce;

e [loceturtenu;

o [lepcoHan.

2. TaHenb MHCTPYMEHTOB CTPaHULbI:

. PaclwuMpeHHbI NOUCK — KHOMKa MO3BOMSIET HACTpOUTb (PUnNbTp  AaHHbIX,
oTobpaxaembix B paboden ob6ract cTpaHuubl.

o [JononHuTenbHO — KHOMKa MO3BOMSET OTKPbITb MEHI KOMaHg Ans Bblibopa

JOMNONHUTENbHbLIX ENCTBUN:

— [Mevatb TabnuuUbl — NO3BOMSAET pacrnevyaTaTb AaHHblE 13 paboyer obnactu cTpaHuLbl.

— OKCnopT — MNO3BOMSET COXPaHUTb CMMCOK AaHHbIX B paln 9MeKTPOHHbIX Tabnuy ¢
BblOpPaHHbIM pacLUUMpPEHMEM.

— Copocutb ¢hunbTpbl — NO3BONSAET COPOCUTL BCe hunbTpbl paboven obnacTu.

— [MMapameTpbl 0oTOOpaXeHUs Tabnuubl — NO3BONSET OTKPbITb AOMNONIHUTENBHOE OKHO ANs
BblGopa cTonbuoB, oToOpaxaembix B paboyen 0b6ractn CTpaHuLbl.

. O6HOBUTbL AaHHble — KHOMKa MO3BOMSET COpPOCUTb 3afaHHble JaTy U Bpems U
0TOOpasnTb MECTOMONOXEHNE COTPYOHUKOB / MOCETUTENEN HA TEKYLLIMA MOMEHT.

. — KHOMKa Mo3BoNsieT OTKPbITb MaHenb kanenaaps AN BBoAa OaTbl U BPEMEHW, B
KOTOpble ONpeaenseTcs MEeCTOHAXOXAeHWe COTPYAHWUKOB / noceTuTeneil. YCTaHOBIEHHbIe
faTa v BpeMsi 0oToGpaxkatoTcs B Mosie crieBa OT KHOMKMU.

e [lone MNoppaspeneHune — KHomnka BHYTPM Monsi no3BonsieT BbiGpaTh noapasneneHue,

COTPYAHVKN KOTOporo ByayT oTtobpaxaTbca B paboyen obnactu ctpaHuubl. KHonka
BHYTPM Nons no3sonseT BolibpaTh nogpasaeneHune B 0TAeNsHOM okHe. KHornka X CopocuTb
oyuulaeT norne.

¢ [Mouck — none no3sonsieT NPON3BECTU NMOMCK MO afieMeHTam CTonbuoB B paboyen obnactu

cTpaHuupbl. KHonka X C6pocuTk ounLLiaeT nore.

3. Paboyasa obnactb nogpasgena CogoepXuT CNUCOK COTPYAHMKOB / noceTutenen BbiGpaHHOro
noapasgeneHs C yka3aHMeM WX MEeCTOHaXOXOEHWA B YCTaHOBMEHHble Bpems W AaaTy.
CoTpyaHukm / noceTutenn, CoBepLUMBLUME BXO4 B nomeweHne 6onee 48 yacoB Hasag u He
COBEpLUMBLLME U3 HETO BbIXOAa, B CNUCKe He oTobpakatoTcs.

lpumeyaHue:

"’ B paboueit obnactv peanu3oBaHbl (PYHKUMM COPTUPOBKM MO 3MEMEHTAaM OfHOro U3
CTONGLOB, U3MEHEHUS LUMPUHBI U NOCNeaoBaTenbHOCTU CTOMNOLIOB.
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4.1.1. CocTaBneHue oTyeTa 0 MEeCTOHaAXOXAeHUn

[lns coctaBneHuns otyeTa:

1
2.

Mcnonb3ysa naHenb HaBuraumm, nepengnte B pasgen :] «Konmponb docmyna».
Ortkponite noapasanen «MecmoHaxoxdeHuey.

C nomoulblo nepekntoyaTens Ha MaHenn WMHCTPYMEHTOB CTpaHuUbl BbiGEpUTE KaTeropuio
BrnagernbLeB NaeHTUUKaTopoB.

BbiGepute noppasgeneHne, Ons  COTPYAHWKOB / MOCETUTENEN KOTOPOro Heobxoanmo
COCTaBWUTb OTYET.

[ns BBOAA oaThl U BPEMEHW, Ha KOTOPble HEOBXOAMMO COCTaBUTb OTYET, HAXKMUTE Ha NaHenu
WHCTPYMEHTOB  CTPaHULbl  KHOMKY . YKasaHHble pJgata W Bpemsi MNOsIBATCA B
COOTBETCTBYIOLLEM MNOSeE.

B pabouen obnacTtu cTpaHuubl 0TOGPa3nTCs OTYET C 3a4aHHbIMM NapaMeTpamu.
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Mogynb MO PERCo-WMO01, PERCo-WMEOQO1 «YueT paboyero BpeMeHn»

5. Koabl ookyMmeHTOB Ana «Tabensa yyeta paboyero BpeMeHn»

YcnoBHble 0603HaYeHUsA (Koabl) AOKYMEHTOB, UCMOSNb3yeMble NPU 3anoJfIHeHUn
«Tabens y4yeta paboyero BpemeHn» B popme Ne T-13

B Te4eHne BpeMeHn, yCtaHOBJ1IEHHOIo 3aKOHOﬂ,aTeJ'IbCTBOM)

HanmeHoBaHMe fOKyMeHTa SITTEEIEET LN LR

Kon Kon

MpoaomkmMTenbHOCTL paboThl B AHEBHOE BpEMS A 01

MpogomkMTenbHOCTL paboTbl B HOYHOE BPEMS H 02

MpogomknTenbHOCTb  paboTbl B BbIXOAHble U Hepabouwue, PB 03

npasgHUYHbIE OHU

MpoaomKMTENBHOCTL CBEPXYPOUHOM paboThl C 04

MpogomkMTenbHOCTL paboTbl BAXTOBBIM METOLOM BM 05

CnyxebHasa koMaHOMpOBKa K 06

MoBbIWeHNe kKBanMdrKaumm ¢ OTPbIBOM OT paboThl MK 07

MoBbiweHNe KBanudumkauum ¢ OTpbIBOM OT paboTbl B Apyromn M 08

MECTHOCTU

E>xerogHbIn OCHOBHOW onsiaynBaemblin OTAYCK oT 09

ExxerogHbI 4ONOMTHUTENbHbBIN Oonfa4YMBaemMbI OTNYCK on 10

JononHuTenbHbIN OTNYCK B CBA3M C ODy4YeHWEM C COXpaHeHUeM

cpegHero 3apaboTka paboTHuKaMm, CoBMeLlLawwmm paboty ¢ Yy 11

obyyeHnem

CokpalleHHasi NpogoIDKUTENbHOCTL  pabodero BpeMeHu  Ons

obyvatowmxcst 6e3  oTpbiBa OT MNPOM3BOACTBA C Y4aCTU4YHbIM YB 12

COXpaHeHnem 3apaboTHoW nnaThbl

,El,ononHMTeprbM OTNycK B CBA3M C obydyeHveM 6e3 coxpaHeHus i 13

3apaboTHon nnatbl

OTnyck no 6epeMeHHOCTN 1 pogam (OTNYCK B CBA3W C YCbIHOBIIEHNEM P 14

HOBOPOXOEHHOIo pebeHka)

OTnyck no yxony 3a pebeHKoOM A0 AOCTUXKEHMS UM BO3pacTa Tpex net OoX 15

OTtnyck 6e3 coxpaHeHuss 3apaboTHOW nnaTtbl, NPegOoCTaBEHHbIN ile 16

paboTHMKY NoO pa3peLueHunio paboTogartens

Otnyck 6e3 coxpaHeHus 3apaboTHOM nnaTbl B  Criyyasx, 03 17

NpeayCMOTPEHHbIX 3aKOHOAATENLCTBOM

ExerogHbln gononHUTENbHbIM OTNycKk 6e3 coxpaHeHus 3apaboTHOM

nnarbl Ab 18

BpemeHHas HeTpya40CnoCcobHOCTb (kpome cnyvaes,

npeaycMOTpeHHbIX kogom "T") ¢ HasHadeHnem nocobusi cornacHo b 19

3aKoHOAaTENbCTBY

BpemeHHass HeTpymocnocobHocTb 6e3 HasHavyeHuss nocobus B T 20

cny4vasx, NpeayCMOTPEHHbIX 3aKOHOA4ATENbCTBOM

CokpalleHHas npoaoSmKUTENbHOCTL pabovyero BpemMeHW MNpoTUB

HOpManbHOM MNPOAOIHKUTENBbHOCTN paboyero AHA B cnydvasx, iy 21

NpeayCMOTPEHHbIX 3aKOHOAATENbCTBOM

Bpems BbIHY>XOEHHOro nporyna B Ccriydae Mpu3HaHUs YBOJIbHEHMS,

nepeesoga Ha pgpyrylo paboTy wnu OTCTpaHeHuss oT paboTbl B 22

He3aKOHHbIMW C BOCCTAHOBIIEHMEM Ha NpexHen paboTe

HeBbixoabl Ha Bpewms MCMOMNHEHNs  rOCyNAPCTBEHHbIX  Unk r 23

obLecTBeHHbIX 0653aHHOCTEN COrnacHoO 3akoHoA4aTENbCTBY

Mporynbl (0TcyTCTBUE Ha paboyem MecTe 6e3 yBaXUTENbHOW NPUYMHBI NP 24
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BykBeHHbIN |LncdpoBon
HanmeHoBaHue AOKYMeHTa y Hudbp

Kon Kon
MpogomknuTenbHOCTL paboTbl B pPEXMME HeNorHoro paboyero
BPEMEHMU no MHUUmnaTnBe paboTtonatens B cnyvasix, HC 25
npegyCcMOTPEHHLIX 3aKOHO4ATENbCTBOM
BbIxogHble oHM (exeHedernbHbIA OTNycK) U Hepaboune npasgHUYHbIE B 26
OHU
[ononHuTenbHble BbIXOAHbIE AHW (OnnaynBaemble) OB 27
[ononHutencHble BbixogHble AHM (6e3 coxpaHeHusi 3apaboTHoW HB o8
nnaTthbl)
3abacToBka (Npu yCnoBusix u B nopsigke, NpeayCMoTPEHHbIX 3aKOHOM) 36 29
HesBk1 MO HEBLISICHEHHLIM NPUYMHAM (0 BbISICHEHNS] 0OCTOATENBLCTB) HH 30
Bpemsi npocTtosi no BUHe paboTtogartenst P 31
Bpemsi npocTosi No npuvynHaMm, He 3aBUCALMM OT paboTtoaartens u HI 32
paboTHUKa
Bpems npoctos no BuHe paboTHUKa Brl 33
OtcTpaHenne oT paboTbl (HegonyuwieHue K paboTte) ¢ onnatou HO 34
(nocobrem) B COOTBETCTBMM C 3aKOHOAATENLCTBOM
OtcTpaHeHne oT paboTbl (HegonywieHne K paboTe) Mo npuynHam,
npeagycMOTPEHHbLIM 3aKoHo4aTEenNbLCTBOM, bes HayncneHus HB 35
3apaboTHon nnaTbl
Bpemsi npuocTtaHoBkum paboTbl B Crnyyae 3agepXku BbInnathbl H3 36
3apaboTHon nnaTbl
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000 «MN3PKo»

Call-ueHtp: 8-800-333-52-53 (6ecnnaTHO)
Ten.: (812) 247-04-57

[Mo4yTOBBLIN agpec:
194021, Poccusa, CankT-lleTepbyopr,
[MormTtexHundeckasa yrvua, oom 4, kopryc 2

TexHn4yeckas noggepxka:
Call-ueHtp: 8-800-775-37-05 (becnnaTHO)
Ten.: (812) 247-04-55

system@perco.ru - 0 BONpocam obCny>XMBaHUA 3NeKTPOHUKM
cuctem 6esonacHoCcTun

turnstile@perco.ru - Mo BoOnpocam o6CnyXmBaH!A TYPHUKETOB U
orpaxgeHum

locks@perco.ru - no Bonpocam o6CnyXMBaH1si 3aMKOB

soft@perco.ru - no Bonpocam TEXHUYECKON NOALEPIKKN
NporpamMmMHoOro obecneveHns

WWW.perco.ru

Kop. 27.02.2023
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